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RIVERVIEW JUNIOR Primary School
                                             JOB DESCRIPTION

JOB TITLE:

Assistant Head Teacher



SALARY SCALE:
Leadership Scale 
REPORTING TO: 
Head Teacher
KEY RESPONSIBILITIES:
Lead their Year Group to meet the school’s expectations of high quality teaching and assessment, keeping to deadlines where given.
GENERAL RESPONSIBILITIES:

· Attend weekly meetings with the HT to ensure consistency of practice across the school.

· Lead the monitoring of Plans, books and learning environments within the Key Stage.

· Lead termly moderation of Reading, writing and maths.

· Year group budget holders

· Hold weekly meetings with phase to discuss CPD related to triangulation targets.

· Aid in recruitment within their year group/phase
· NQT mentoring within their year group/phase
· Provide class and year group progress reports identifying strengths and areas for developments for SLT and governors if required.

· Hold triangulation targets, list of focus group children, target data and other relevant information from classes and year group.

· Hold meetings with parents and other stakeholders when required.

· Organise cover for classes within phase

· Take 1 lunchtime detention and 1 homework club a week.

· Ensuring that the professional development is maintained for yourself and team.
· Organise performances and other events within Key Stage

· Order central stock for eg. Books for Key Stage
· Attending or organising such activities out of school time to which you may be directed by the Headteacher within the context of Directed Time.
· Deputise for Head Teacher in his or her absence for short term absence. For example training, conferences or days out. 
PROFESSIONAL DUTIES:

· The conditions of Employment for School Teachers specify the general professional duties of all teachers.  In addition, certain particular duties are reasonably required to be exercised and completed in a satisfactory manner;

· You will be required to fulfil the duties of a general class teacher in any year of the school where the Headteacher, in consultation with you, considers you would be of best value, considering the needs of the school and your personal development.

· The duties may be altered to meet the changing demands of the school at the reasonable discretion of the Head Teacher and following consultation with you.

REVIEW:

· This Job Description will form the basis of an annual review which is an opportunity for you, and your line manager, to reflect on your performance in a structured way. During performance management interviews, achievements can be recognised and areas for improvement and professional development discussed.
· The focus of the review will be on how to raise performance and improve effectiveness. It should involve:-

· reviewing, discussing and confirming your essential tasks;

· recognising your strengths and weaknesses;

· confirming action agreed with you during informal in-year discussions;

· identifying areas for development and how these needs will be met; and

· recognising your personal development needs.

STATUS:

This job description does not form part of any contract of employment but works in conjunction with your signed, written contract.  It describes the way the postholder is expected and required to perform and complete the particular duties as set out above.
Signed Headteacher ___________________              Chair of Governors ______________

Post Holder ____________________


Date ______________ 
