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BROOMHILL BANK SCHOOL

JOB DESCRIPTION
JOB TITLE:  Specialist Paediatric Occupational Therapist 
REPORTING TO:  Executive Headteacher and Head of School
PRIMARY PLACE OF WORK:  Broomhill Bank School North Site

SALARY RANGE:  Kent Range 10
EFFECTIVE DATE OF JOB DESCRIPTION:  August 2018
DIRECTED HOURS:
 5 days per week (37 hours) term time only 

	1
	JOB PURPOSE

	
	Responsibility for jointly contributing to the development of a specialised, fully-integrated Therapy Department at Broomhill Bank School.

Responsibility for providing specialist Occupational Therapy intervention to students at Broomhill Bank North & West who present with a wide range of complex developmental disabilities or difficulties relating to a diagnosis of ASD or severe specific language impairment.  
To lead and provide specialised clinical expertise, advice and training in paediatric occupational therapy support, to other practitioners within school and parents. This might also include some support for the wider schools community, at the discretion of the Headteacher.


	2
	CLINICAL RESPONSIBILITIES 

	2.1
	Undertake the holistic assessment of children and young people, using investigative and analytical skills to formulate and recommend specialist equipment as appropriate.

	2.2
	Use highly developed clinical skills to assess analysis and interpret a range of data and other information sources, to accurately diagnose and set individualised intervention plans for students.

	2.3
	Monitor, review and evaluate student intervention and progress against targets using appropriate outcome measures and evaluation tools; adapting treatment programmes as appropriate and discharging students if the need for Occupational Therapy is no longer required. 

	2.4
	Develop, implement and deliver Specialist Paediatric Occupational Therapy intervention plans for students; in conjunction with their families.

	2.5
	Integrate Specialist Occupational Therapy skills as fully as possible into the classroom and across the curriculum, including Life skills/Independence training work in the community and support for unstructured times.

	2.6
	Provide a moving and handling risk assessment relating to the student's Occupational Therapy programme in accordance with professional guidelines and government legislation, using skilled moving and handling techniques with students and equipment and providing training for students, carers and staff.

	2.7
	Continually evaluate and manage risk in relation to all aspects of safety of self, students and colleagues.

	2.8
	Adhere to school and National Health and Safety policies and guidelines relating to the safe use of specialist equipment.

	2.9
	Teach and demonstrate specific therapeutic techniques to school staff, parents & carers; providing support that enables them to carry out the occupational therapy programme.

	2.10
	Communicate complex information to students, carers, families and members of the multi-disciplinary team and other professionals.

	2.11
	Provide and maintain comprehensive and accurate student records, consistent with organisational, legal and professional requirements e.g. College of Occupational Therapy.

	2.12
	Provide formal verbal and written reports reflecting specialist knowledge for Annual Reviews and other school reporting systems.

	2.13
	Contribute to partnership working with professionals in other agencies, as required by the Headteacher, to support the holistic needs of students at BBS. 

	3
	LEADERSHIP AND MANAGEMENT RESPONSIBILITIES

	3.1


	Collaborate with in-school therapy and education colleagues in planning, delivering and evaluating specialised internal and external training via joint working, modelling, video analysis etc. as required by the Headteacher

	3.2


	Work collaboratively with other Broomhill Bank personnel within the Therapy Department in developing the school service, including contributing to Therapy Service business planning, development and improvement reviews.

	3.3
	Proactively engage in Action Research and other opportunities for ongoing development of knowledge and clinical expertise.

	3.4


	Participate in and lead on appropriate work related research/evaluation projects; being aware of current research relevant to the Occupational Therapy practice and sharing this learning to improve outcomes for children

	3.5


	Lead on and be responsibility for the provision, auditing, organization, management maintenance, safe use and storage of specialist equipment for individual students, and to immediately report any problems or complaints to the Site Manager. This will include advising and supporting other staff that use the equipment.

	3.6
	Demonstrate teaching and presentation skills in order to contribute to school directed training programmes.

	3.7


	Contribute to the effective timetabling of Occupational Therapy intervention and support.

  

	3.8


	Oversee the day-to-day in-school coordination and delegation of other Occupational Therapy personnel working at Broomhill Bank North and take responsibility for the coaching and appraisal of Broomhill Bank School North employed Occupational Therapy staff. 

	3.9
	To participate in, plan and deliver multi professional, in service training programmes and to present to education colleagues in the school setting whilst supporting and training more junior members of staff with training delivery.

	3.10
	To assist in the planning and providing appropriate educational Occupational Therapy to children in school to meet the educational needs outlined in the Education, Health, Care Plan. Including attendance at appropriate meetings, developing guidelines and protocols and reviewing service provision.

	4
	STANDARDS AND QUALITY ASSURANCE

	4.1
	Comply with national professional guidelines relating to the delivery of an Occupational Therapy service for children, and be actively involved with all aspects of Clinical Governance.

	4.2
	Maintain and develop links with professional bodies and networks to ensure ongoing up-to-date knowledge and opportunities around Occupational Therapy research and policy

	4.3
	Keep up-to-date knowledge of current legislation, local and national policies and professional guidance relevant to Occupational Therapy and advise colleagues as required.

	4.4
	Be professionally and legally accountable and responsible for all aspects of own work, including the management of students, ensuring a high standard of clinical care and supporting other team members to do likewise.

	4.5
	Demonstrate knowledge of national legislation, local protocols and professional guidance relevant to the specialty and advise colleagues accordingly

	4.6
	Use highly developed skills in communicating, motivating and negotiating with students of all ages with communication and learning difficulties in order to maximise their understanding and co-operation with Occupational Therapy assessments & treatment programmes.

	4.7
	Demonstrate empathy and liking for students, carers, families and colleagues.

	4.8
	Demonstrate the ability to manage children and young people with challenging behaviours and utilise a range of appropriate de-escalation strategies.

	4.9
	Keep proper and professional regard for the ethos, policies and practices of the school, and maintain high standards in attendance and punctuality. 

	4.10
	Make a positive contribution to the wider life and ethos of the school; including attending special school events and performances.

	4.11
	Develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support. 

	4.12
	Develop links and collaborate with other key stakeholders including Governors, the Local Authority, other schools and the local community.

	4.13

	Establish trusting, respectful and productive relationships with parents/carers, ensuring that appropriate professional boundaries are maintained 

	5
	OTHER DUTIES AND RESPONSIBILITIES

	5.1
	Responsible via coaching, mentoring and Appraisal for own practice and continuing professional development; identifying training and development needs in line with school policy and maintaining a CPD portfolio reflecting personal and professional development.

	5.2
	Attend and proactively contribute to professional, team and other key school-related meetings as required, including Annual Reviews, at the request of the Headteacher.  

	5.3
	Proactively engage in and contribute to school planning and improvement activities, policy development and staff training days.


Broomhill Bank School and all its personnel are committed to safeguarding and promoting the welfare of children and vulnerable adults
