KENT COUNTY COUNCIL

EDUCATION AND LIBRARIES DIRECTORATE

JOB DESCRIPTION: 

SCHOOL: Riverview Junior School

JOB TITLE: Midday Supervisor (MDS)  First Aid– Kent Range 2

RESPONSIBLE TO:  Headteacher

DUTIES:       GENERAL DESCRIPTION OF POST

Supervise the pupils during the mealtime period to minimise any disruption, ensure their well being and maintain their safety Operate a first aid service, during the lunchtime to deal with any accidents that occur safely and quickly.

PRINCIPLE ACCOUNTABILITIES:

· Follow agreed procedures. Liaise with the Senior MDS and Catering Manager regarding the organisation and management of lunchtimes.

· Ensure pupils enter the hall in a safe orderly fashion and behave appropriately when queuing for their meal in order to maintain the safety and well being of all pupils.

· Ensure pupils eating packed lunches are seated in an orderly fashion and have or are provided with a drink. Monitor the quantity of their lunch eaten is sufficient to ensure their well being.

· Assist the pupils, as necessary, during the meal break, helping cut up their food, helping them with spillages, directing them to suitable seating and helping them to scrape their plates etc.

· Ensure plates etc are cleared from the tables in an appropriate manner to maintain a clean and tidy environment and to free up space for any further sittings where applicable.

· Ensure once meals are finished that the dining area is wiped down etc and is left in a clean and tidy manner to maintain a clean and tidy environment.

· Supervise the children in the school grounds, engage the children in play to ensure safety and appropriate behaviour is observed.

· In bad weather supervise the pupils in classrooms and hall areas ensuring safety and appropriate behaviour are observed.

· Operate a first aid service, during the lunchtime to deal with any accidents that occur safely and quickly.

· Attend liaison meetings whenever possible.

NECESSARY EXPERIENCE:

· Good inter-personal skills

· Flexible approach to working

· Confidentiality

· Methodical and organised

· A sense of humour

This job description describes the way in which the post holder is expected and required to perform and complete the particular duties set out above.

It can be amended, in consultation with the Headteacher to reflect the changing needs of pupils or practices in the classroom and should be reviewed annually.

NUMBER OF CONTRACTED HOURS: 8 hours 45mins per week

SIGNATURE OF POST HOLDER:………………………………………………..     DATE:

SIGNATURE OF HEADTEACHER:…………………………………………………     DATE:

Mr James Kendall

