Job Description
Assistant Headteacher

Hours of Work: 
1.0 Full-time equivalent 
Grade:

             Leadership Pay Scale  (L1-L5)
Responsible to:            Headteacher
Purpose of the Job:

This is a senior post within the school which carries with it membership of the Leadership Group. This post holder is accountable to the Headteacher. The post holder is to deputise for the Headteacher in their absence. In addition to meeting the general requirements of this post you will be required to fulfil any reasonable expectations from the Headteacher.

To have the responsibility for teaching a class, to provide leadership, development and management for the teaching and learning of all pupils; to take a lead role in the monitoring and evaluation of standards across the whole school and to be a leading professional actively promoting effective teaching and learning practice across the whole school.

To lead the school in its Catholic Ethos and religious Education.
The post will require you to work in partnership with the Headteacher, Governors and Senior Staff to ensure the continuous improvement of the school.

Main Duties and Responsibilities:
Shaping the Future

· Support the Headteacher to realise sustained improvement for the school demonstrating inspirational leadership and creativity.
· Contribute to the identification of key areas of strength and weakness in the school.
· Promote a culture of teamwork, in which all members of the school community are valued and taken into account.
· Play a leading role in the school improvement planning process, taking account of the agreed priorities of the school and how these link with national and local initiatives.
· Work to a high standard in implementing agreed policies, priorities and expectations, so as to set a good example to other colleagues.
Leading Teaching and Learning

· Act as an example of best and leading practice within the classroom and foster high expectations to which the school aspires.
· Support the Head in the development of an effective, broad, rich and relevant curriculum which meets the needs of all pupils within the statutory frameworks and the resources available.
· Promote the active involvement of pupils in their own learning.
· Take a leading role in positive behaviour management across the school.
· Support the further development of an effective assessment framework.
· Promote the use of ICT to enhance and extend pupils learning.
· Share responsibility for the analysis of key school performance data, to ensure priorities are appropriate and improvement in standards is promoted.
· Provide training for staff on effective teaching and learning.
· Contribute to target setting for individuals and groups throughout the school.
· Monitor and evaluate classroom practice.
Developing Self and managing others

· Promote and safeguard the welfare of all pupils.
· Support the development of collaborative approaches to learning within the school and beyond.
· Set high expectations for your own performance and that of others.
· Contribute to the positive ethos of the school in which every individual is treated with dignity and respect and where the safety and welfare of children is paramount.
· Support the induction of new staff to the school.
· Engage in relevant professional development activity as necessary.
· Develop action plans in areas of responsibility in order to bring about improvements.
· Contribute to the regular evaluation of the impact of resources in relation to the quality of education the pupils receive and value for money.
Securing Accountability

· Support staff in understanding their own accountability and develop approaches to its review and evaluation.
· Contribute to the reporting of the performance of the school to parents, carers, governors and other key partners as necessary.
· Work alongside the Headteacher to secure improvement through performance management; take responsibility for the performance management of identified staff.
· Use a range of data sources to set realistic yet challenging targets for pupils, analysing outcomes for individuals and groups; use this information to implement appropriate curriculum pathways and intervention programmes.
Strengthening Community

· Contribute to the development of the school within the community and strengthen partnerships with other schools and services.
· Contribute to policies and practices, which promote equality of opportunity and tackle prejudice.
· Promote and model good relationships with parents, which are based on partnerships to support and improve pupil’s achievement.
· Develop further understanding of diversity of school community and promote this positively.
Contribute to the development of a curriculum, which provides pupils with opportunities to enhance their learning within the wider community.
	PERSON SPECIFICATION

Job Title: Assistant Headteacher


	
	 

	QUALIFICATIONS AND EXPERIENCE 
	 

	· Qualified Teacher Status 

· Degree or professional qualification 

· Evidence of further professional development or higher qualification for example NPQH/NPQSL

· Evidence of extensive relevant continuing professional development 

· Successful experience as a team/phase leader/core subject co-ordinator in the primary phase helping to support and develop individuals and teams and sustain an effective learning community that impacts on school improvement 

· Proven excellent teaching experience across the primary age range in the last 3 years 

· Understanding of educational issues and developments across the full primary range 


	
	

	PERSONAL SKILLS AND ATTRIBUTES 
	

	· Think analytically and creatively and demonstrate initiative in problem solving 

· Be aware of own and others strengths and areas for development as a self-reflective practitioner 

· Demonstrate personal and professional integrity, including modelling the values and vision of the school 

· Good ICT skills and knowledge of ICT skills to enhance pupil learning across the school 

· Ability to maintain and develop good sensitive personal relationships with children, parents, staff, Governors and the wider community 

· Demonstrate self-management including time management and ability to meet deadlines 

· Be a highly motivated, approachable and enthusiastic leader 

· Ability to interpret both school and national data for school improvement 



	SHAPING THE FUTURE 
	

	· Ability to support teachers and teaching assistants to provide an appropriate learning environment to ensure pupils of all abilities achieve the best possible outcomes 

· Ability to working effectively with the Governors, staff, pupils, parents and other stakeholders to promote and develop the vision for the school which embraces excellence, equity and high standards for all pupils 

· Capable of using new and emerging technologies to enhance organisational effectiveness 


	 

	CURRICULUM, TEACHING AND LEARNING 
	 

	· Experience of implementation of successful strategies for raising achievement 

· Commitment to developing flexible and effective approaches to teaching and learning 

· Successful experience of strategies for managing behaviour and attendance 

· Ability to monitor and evaluate performance 

· Commitment to inclusion and the right of every pupil to achieve the best they can 



	STRENGTHENING THE COMMUNITY 
	 

	· Ability to working effectively with parents, external partners, other agencies and schools to support the learning of pupils and to define and realise the school's vision 


	 

	SAFEGUARDING CHILDREN, SAFER RECRUITMENT AND SELECTION 
	 

	· Ability to form and maintain appropriate relationships and personal boundaries with children 

· Emotional resilience in working with challenging behaviours; attitudes to use of authority and maintaining discipline. 




