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Re: School Business Manager 

Dear Applicant,

Thank you for your interest in the position School Business Manager at Days Lane Primary School.  

Days Lane is a very popular and successful three form entry community school providing an inclusive, caring and stimulating learning environment for children aged three to eleven. The school has a tradition of high academic standards and offers an exciting range of enrichment and extra curriculum activities. 

On 1 April 2014 the school became a stand-alone academy. The conversion to academy status was very much supported by governors, staff and parents. Whilst we are a stand-alone academy, we work closely with a network of other primary schools in Bexley. Staff, governors and parents work closely together to support children’s learning and community links are strong.
At Days Lane School we combine our expectations for pupils’ excellent academic achievement with an emphasis on their personal growth as well-rounded individuals. Our aim is for our children to become confident, successful, responsible young people, who love learning, and are ambitious for their own futures.

We were particularly pleased with our latest Ofsted inspection, in September 2016, where Days Lane performed strongly in every criterion. Our results continue to go from strength to strength. Our latest results and reports can be accessed via the school website.
The school has many exemplary features and we are seeking a School Business Manager to work within this successful team and take a lead role in school finance, and premises management. The role is suitable for an experienced Business Manager, an exceptional Bursar or an individual with business management and leadership experience, looking for a new and exciting change of direction into school business management. 
Applications should be sent in the form of a completed online application form including a supporting statement.  The statement should include how your skills and experience fit the job and person specifications, outline the impact you have made in your current / most recent role and should be no longer than 3 sides of A4, font size 12. 
Please email completed applications to Miss Katrina Mendy on kmendy@dayslaneprimary.co.uk.  Only complete application forms will be considered. We are looking for completed application forms (email only) to be returned by 9am Monday 13 May 2019.   

Early applications are welcome and we reserve the right to appoint before the closing date if we find a suitable candidate.

Days Lane School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

References may be taken up before an offer of a post has been made.  In the interests of safeguarding we reserve the right to telephone referees to clarify any questions which arise from application forms, verify facts and investigate any inconsistencies between a written reference and the form.  Before an appointment can be confirmed an enhanced DBS disclosure will be required.  Please also note that any appointment made will be subject to receipt of a satisfactory medical disclosure form. 
Please visit our website where you will be able to find out more about our school, ethos and vision. If you have any queries about what is expected in a particular section of the form or to arrange an informal visit, please do not hesitate to telephone Katrina Mendy on 0208 300 1697. 
At Days Lane we strive for Excellence as Standard.  If you believe you can help us realise our vision, we look forward to hearing from you.

Yours faithfully

Joanna Trusty 

Headteacher 

Headteacher: Mrs J Trusty BA Hons,  Days Lane Primary School, Sidcup, Kent  DA15 8JU

Telephone: 020 8300 1697  Fax: 020 8300 2544  Website: www.dayslaneprimary.co.uk

Deputy Headteachers Mr R Lang MA & Mrs G Kenward Chair of Governors: Mr S Williams
A charitable company registered in England & Wales.  Company Number: 8916979
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