Our Lady of Hartley Catholic Primary School
Job Description: Midday Supervisor

Grade: Kent Range 2
Duties and Responsibilities
The main areas of responsibility will be the dining areas and the playground areas of the school used during the dinner break, including the areas where children wait or queue for their meal. 
A good standard of behaviour is needed and it is important that this should be maintained throughout the dinner period which should be a pleasant experience for all concerned.
The midday supervisor must act as a responsible caring adult with the health, safety, welfare of the children always in mind, must show conduct which commands respect and see that the children behave sensibly at all times.
The midday supervisor must have access to first aid equipment to deal with any accidents that occur safely and quickly.
To support and contribute to the school’s responsibility for safeguarding children.

Supervision of dining areas
· Control queues to dining areas.
· See that the overall arrangement for children to dine promotes an orderly and pleasant meals service.
· See that any spillage is removed quickly. 

· See that plates and cutlery are not left in dangerous positions.
· To assist pupils, where necessary, with the proper use of cutlery, drinking facilities or other aspects of the midday meal.

· Encourage the pupils to leave the table clean.

· Ensure the dining areas are left clean and tidy.

Supervision of outside dining areas
· Arrange your supervision so you move amongst the children within the area you are covering.

· Ensure acceptable standards of behaviour are maintained.

· Try to avoid children hurting themselves.

· Once lunch has been eaten engage with the children in activities which promote healthy and active lifestyles.

· Regularly rotate activities which are on offer to the children,

· Promote the inclusion of all pupils.
Training

· Participate in appropriate school based meetings and training activities.

· Review and develop own professional practice by attending relevant courses and provide feedback to colleagues.
General

· Responsibility to the Headteacher for the supervision of children throughout the mid-day break.
· Ensure all pupils return to their classroom at the end of lunchtime.

· To respect the confidentiality of sensitive information divulged by staff, parents/carers and pupils.

· Contribute to the overall ethos, aims and work of the school.

· To understand and comply with the school’s Safeguarding and Child Protection policy and guidelines.

· Maintain confidentiality at all times and observe Data Protection guidelines.

· Understand and comply with the school’s equal opportunities and other policies.

· Understand and comply with the school’s behaviour policy.

· To understand and comply with the school’s Health & Safety policy.

· Ensure the health, safety and welfare of pupils is maintained at all times.

· Provide comfort and immediate care in case of minor accidents, and report serious incidents to the appropriate person for action.

· Deal with any immediate problems or emergencies in accordance with the school’s policies and procedures e.g. completing the accident book when necessary.

· Carrying out any other instructions given by the Headteacher reasonably falling within the remit of the post.
Our Lady of Hartley Catholic Primary School
Person Specification: Midday Supervisor
The following outlines the criteria for this post. Applicants who have a disability and who meet the criteria will be shortlisted.   

Applicants should describe in their application how they meet these criteria.

	
	CRITERIA 

	QUALIFICATIONS

	· You will not need previous specific experience or qualifications.  Recent school leaves will have evidence of basic educational achievements or qualifications.
· First Aid qualification would be an advantage.


	EXPERIENCE


	· None.
· Previous experience of working with children would be an advantage.


	SKILLS AND ABILITIES


	· Ability to Communicate with pupils during midday breaks e.g. to encourage healthy meal selection, oversee play activities.
· Ability to recognise and deal with emergency situations.
· May require knowledge to enable the post holder be responsible for the safe use of equipment.


	KNOWLEDGE


	· Requires knowledge of school procedures for supervision of pupils during midday break and lunchtime activities where applicable.




