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JOB DESCRIPTION  
 

Post    Teaching Assistant  

 

Responsible to   Class teacher / SENCO / Headteacher 

 

Grade    Kent Range 3 

 

PURPOSE OF POST: 

 To work with teachers to support teaching and learning, providing general and specific assistance to 
pupils and staff under the direction, guidance and direct supervision of the classroom teacher. 
 

MAIN ACTIVITIES AND RESPONSIBILITIES: 

1. Work with individuals or small groups of pupils in the classroom under the direct supervision of teaching 
staff and provide feedback to the teacher  

2. Support pupils to understand instructions, support independent learning and inclusion of all pupils  
3. Support the teacher in behaviour management and keeping pupils on task  
4. Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate  
5. Prepare and clear up learning environment and resources, including photocopying, filing and the display 

and presentation of pupils work and contribute to maintaining a safe environment.  
 

Teaching Assistants in this role may also undertake some or all of the following:  

1. Record basic pupil data  
2. Support children’s learning through play  
3. Assist with break-time supervision including facilitating games and activities  
4. Assist with escorting pupils on educational visits  
5. Support pupils in using basic ICT  
6. Invigilate exams and tests  
7. Assist with pupils’ personal needs including toileting, hygiene, dressing and eating, as well as help with 

social, welfare and health matters, reporting problems to the teacher as appropriate. Physically assist 
pupils in activities (may involve lifting, where mobility is an issue) 

 

ALL STAFF ARE EXPECTED TO: 

 Contribute to the overall work/aims of the school and appreciate and support the role of colleagues and 
other professionals to enable the school fulfil its development plans etc. 

 Undertake training and other learning activities and attend relevant meetings (within contracted hours) 
as required to ensure own continuing professional development. 

 Be aware of and comply with policies and procedures relating to child protection, health, safety, security 
and confidentiality reporting all concerns to an appropriate person to ensure pupils’ wellbeing. 

 

 

 


