The Royal Harbour Academy
	Job Title:
	Catering Assistant


	Line Manager:
	Catering Manager


	Date:
	September 2018
	Grade:


	KR2

	Hours:
	20 Per Week


	Weeks:
	39 Per Annum

	Normal Working Hours

(to be agreed with LM)
	
	Monday to Friday
	½ Hour Lunch
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	PURPOSE OF JOB

To assist in the preparation, cooking and serving of food and beverages, as directed


	2
	  PRINCIPAL ACCOUNTABILITIES
· Assist in the preparation, cooking and serving of food and beverages.

· Follow food hygiene and cleanliness in the kitchen in accordance with health and safety, food hygiene and COSHH regulations at all times.

· Operate kitchen equipment, following training.

· Undertake cleaning and washing up as directed in the kitchen and dining areas.

· Refill and replace sauces, condiments and other consumables. 

· Individuals in this role may also undertake some or all of the following: 


· Assist with moving and setting up dining furniture.

· Undertake cashier duties, and under supervision be responsible for operating a cash register. 
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	QUALIFICATIONS

· Food hygiene certificate

· Previous experience of working within a catering environment 
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	EXPERIENCE

· Some relevant experience working with food and / or in a kitchen environment.
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	SKILLS AND ABILITIES
· Ability to use of kitchen equipment, knives for food preparation.

· Ability to be able to exchange of information with other catering and dining area staff. Interaction with pupils to ascertain needs. 

· Needs to be able to be responsible for the safekeeping, cleanliness and use of equipment, supplies and consumables/assembly or disassembly of equipment used by others.
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	KNOWLEDGE
· Knowledge of a limited number of procedures and equipment for preparing, serving and assisting with cooking of food, relevant hygiene requirements. 
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	This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended from time to time without change to the level of responsibility appropriate to the grade of post.  

 Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.




