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SCHOOL:

       SCHOOL:

THAMESVIEW SCHOOL

JOB TITLE:

       JOB TITLE:

Numeracy SUPPORT ASSISTANT
REPORT TO:

       REPORT TO:
Numeracy Co-Ordinator
GRADE:
         GRADE:

KR4
Purpose:
To support the Year 7 catch-up programme and enhance the numeracy levels of identified students who have a range of individual learning needs and have fallen behind with their numeracy. 
Duties and Responsibilities:

· Undertaking the daily planning, delivery and assessment of activities directly from the intervention programme to ensure accelerated progress for targeted students, under the guidance of the Numeracy Co-ordinator.

· Undertaking the work within a nurturing and supportive ethos to promote and reinforce the student’s self-esteem.

· Preparing teaching materials as required for the delivery of the programme.

· Monitoring pupils’ individual needs and progress and reporting to the class teacher as appropriate.

· Meeting with the Numeracy Co-ordinator on a regular basis for progress updates and feedback.

· To undertake the relevant training to enhance personal development and use the knowledge to benefit the school and its students.
· To work within the year 7 lessons and classes to support targeted pupils.
· To withdraw year 7 intervention students for extra support.
· Monitoring the impact on students and producing a report three times a year.

Support the school by:

•
Being aware of and supporting difference and ensuring all students have equal access to opportunities to learn and develop.

•
Contributing to the overall ethos/work/aims of the school.

•
Appreciating and supporting the role of other professionals.

•
Attending relevant meetings as required.

•
Participating in training and other learning activities and performance development as required.

•
Assisting with the supervision of students out of lesson times as required.

•
Accompanying teaching staff and students on visits, trips and out of school activities as required.
Miscellaneous:
· To promote the School’s Equal Opportunities policy and procedures relating to child protection, health, safety and security, confidentiality and data protection, and reporting all concerns to an appropriate person.
· To undertake such task as reasonably requested by the Headteacher, or on their behalf, as are appropriate to this job description
· To have due regard to the Health and Safety at Work legislation in carrying out all aspects of the post.

Notes:
1. This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post-holder must have regard to the Conditions of Employment.

2. This job description is not necessarily a comprehensive description of the post.  It may be reviewed once a year and it may be subject to modification or amendment at any time after consultation with the post-holder in order to ensure the smooth running of the school.

3. The ability to converse at ease with members of the public and provide advice in accurate spoken English is essential for the post.
PERSON SPECIFICATION

	 
	CRITERIA 

	QUALIFICATIONS
 
 
	 

Level 1 or 2 Diploma (or equivalent) with proficient practical skills.

Requires knowledge and procedures for supporting and leading learning activities in a specialist area. 

Knowledge and skills supporting teaching and learning including knowledge of a specialist aspect of supporting learning and teaching or equivalent experience 

	EXPERIENCE
 
 
 
	 
Successful relevant experience of working with children

	SKILLS AND ABILITIES
 
 
 
 
 
 
 
	Have necessary skills to manage and supervise whole class activities safely and be able to use a range of strategies to deal with pupil behaviour.

 Numeracy and literacy skills

Basic IT skills

Ability to use specialist equipment/materials and be able to demonstrate and assist others in their use

 

Implement structured learning activities, under the direction of the teacher, and be able to evaluate their effectiveness and measure pupils’ progress, giving feedback as required.

 

Ability to relate well to children and adults, understanding their needs and being able to respond accordingly.

 

Good influencing skills to encourage pupils to interact with others and be socially responsible.

 

	KNOWLEDGE
 
 
 
	Have good working knowledge of relevant policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality
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