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      JOB DESCRIPTION

Job Title:
Learning Supervisor 



Reports to:
Team Leader
Grade:  
KR 5


Job Holder’s Name:   Vacancy
Date: 
  March 2019
1. Purpose of Job
To supervise classes where the teacher is absent, maintaining discipline and engaging positively with the students in a calm and secure environment to ensure students remain on task. Learning supervisors will give instructions for a lesson as provided for by a teacher.  

2. Summary of Key Responsibilities
· Supervise students engaged in learning activities to ensure that the learning objectives set by the teacher are achieved.

· Ensure inclusion and acceptance of all students within the classroom in order to promote equal opportunities.

· Act as a role model and set high expectations of conduct to ensure the school’s Behaviour Policy is followed and that good behaviour is maintained.

· Keep appropriate records to enable objective and accurate feedback to teachers and students on the conduct of the lessons.

· Support the use of ICT and other equipment and materials to enable students to achieve the learning objectives set by the teacher.

· Be aware of and comply with policies and procedures relating to child protection, equal opportunities, health & safety, security, confidentiality and data protection, reporting any concerns to the appropriate person, to maintain a safe and secure learning environment for students.

· Participate in training and other learning activities as required and attend relevant meetings to ensure own continuing professional development.

· Invigilate internal and external exams.
· Accompany school trips as a responsible adult.
· Undertake administrative tasks as required. This may include using SIMS when the Senior Learning Supervisor is absent, data entry, photocopying and the sorting of Lost Property. 

· Support the work of curriculum teams and pastoral teams as required. 
3.
Necessary Experience and skills/qualifications
· Successful recent experience of working with children of relevant age.

· Good general standard of education, especially with regards to numeracy and literary skills.

· Ability to apply behaviour management policies and strategies which contribute to a purposeful learning environment.

· Understanding of relevant policies, codes of practice, legislation.  Basic knowledge of first aid an advantage.

· Must be able to use own initiative, work independently, motivate and inspire with a creative approach to problem solving.

· Must have excellent communication skills, both verbal and written.

· Must have the ability to work calmly under pressure and have the ability to adapt quickly and effectively to changing circumstances/situations.

4. Organisation
Member of Senior Leadership Team

|

Senior Learning Supervisor

|

Learning Supervisor
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                     Working together to achieve academic excellence and personal potential             

