Job Description: Higher Level Teaching Assistant
	School:
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The Discovery School

	Salary Scale:
	Kent Range 5

	Responsible to:
	Headteacher


Purpose of the Job

a) To provide short and medium term cover in the absence of the class teacher;

b) To provide and maintain high quality displays throughout the school;
c) either: To support the day-to-day running of the library; or to support the SENCo to ensure effective provision across the school.
Key duties and responsibilities:

1. Prepare for and provide whole class cover as necessary and in consultation with the relevant phase leader.
2. Provide feedback for children in line with school policy.
3. Use teaching and learning objectives to prepare, evaluate and adjust lessons/work plans as appropriate within agreed systems of supervision.
4. Assess the needs of pupils and use knowledge and specialist skills to support pupils’ learning.
5. Support pupils in social and emotional well-being, reporting problems to the teacher and/or phase leader as appropriate.

6. Support the role of parents / carers in pupils’ learning and contribute to meetings with parents / carers to provide constructive feedback on pupil progress/achievement etc.
7. Supervise or manage the work and development of other classroom support staff.
8. Liaise with external agencies and the school SENCo as required.

Other Professional Responsibilities 
1. Contribute to the overall ethos, aims and work of the school
2. Undertake a school-wide role in ensuring either:

A) Ensure the effective day to day running of the library by managing the catalogue, providing children with opportunities to access the library at lunchtimes, co-ordinating the student librarians, developing the environment and promoting a love of reading.
or

B) Working directly with the SENCO to support the provision for SEND children across the school through running assessments, managing resources, liaising with external agencies, providing some targeted interventions, performing administrative duties and working alongside the SEND team.
3. Attend regular team meetings for the Key Stage and SEND teams and participate in and lead training activities, where appropriate.

4. Be aware of, uphold and contribute towards the developments of the school’s policies and procedures, especially: 

a. Health & Safety 

b. Curriculum 

c. SEND
d. Equal opportunities 

e. Child Protection 

f. Confidentiality 

5. Take an active part in appraising their own work against agreed priorities and targets in accordance with the school’s performance management and supervision arrangements. 

6. Undertake playtime supervision duties as required. 
7. Actively promote the highest standards of behaviour and respond to unacceptable behaviour in accordance with the school’s behaviour policy
8. Attend, where relevant, school trips, enrichment days and sports tournaments
9. Embrace any other duties that may reasonably be regarded as within the nature of the duties, responsibilities and grade of this post. 
Safeguarding
To follow the school’s policy and procedure for Child Protection and Safeguarding, reporting any concerns immediately to the Designated Safeguarding Leads (DSL).
This job description describes in general terms the normal duties which the post holder will be expected to undertake. However, the job description or the duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with this post.

