
Enterprise Learning Alliance
JOB DESCRIPTION

Job title:
Centre Manager
Responsible to:
Senior Leadership 
Grade:
MPS/UPS/KS(experience) 
Location:
Deal/Dover/Thanet 
Unit/Section:
Westwood Centre 
Contract Type:
Full-Time


JOB SUMMARY 

To lead co-ordinate and manage the full time education for KS4 & KS3 pupils with challenging behavior, through the implementation of the Enterprise Learning Alliance Behavior and Teaching and Learning policy.
The role will be required to work with agencies and schools to identify networking opportunities as appropriate to support the aims of the centre. The post will need to establish firm working relationships with parents, children and young people with the intention of providing full time education for children with challenging behaviour. 

PRINCIPAL ACCOUNTABILITIES

1. Teach Young People In an academic and or vocational subject.
2. Manage the day to day implementation of the school’s curriculum and ensure the standards established by Enterprise Learning Alliance for teaching learning and behavior and met.
3. The Centre manager will oversee the daily time table and allocation of resources including staff to facilitate service delivery.
4. Ensure a high level of support to young people, including supporting the processes for onward referral to other agencies where necessary. In particular liaise closely with school pastoral staff and develop inter-agency support with the guidance of the Senior Leadership Team.
5. Co-ordinate the examination entries for young people, ensuring paperwork is completed accurately and in a timely manner in order to enable young people to gain recognized qualifications
6. To support and work proactively with school staff from the area and wider Enterprise Learning Alliance staff to ensure  working practices form part of the whole school approach to inclusion, (and supporting anti‑bullying programmes)
7. To appraise and supervise teaching and support staff in the center. Adhering to the schools appraisal policy. Identifying any relevant training for center staff and pupils as required in discussion with the Senior Leadership Team.
8. Liaise closely with the senior management team and schools to develop elements of best working practice in the centre.

9. To provide progress behavior and attendance monitoring and evaluation information and any other progress reports required by due dates. To develop an in depth knowledge and understanding of the schools tracking systems for behavior and progress. Support and train staff on the use of the schools tracking systems.
10. To be accountable for the progress re-integration and qualifications achieved by pupils in the school

11. Develop innovative holistic strategies to support pupils development in managing their own behavior attendance and progress.
12. Consider own training needs, keeping up to date with relevant good practice, and sharing this with team members. 

13. Attend and contribute to team and whole school meetings. Providing whole school training when required
14. Any other duties which may reasonably be required by the School.

PERSON SPECIFICATION

1. Qualified Teacher Status
2. Extensive experience and knowledge of the KS4/KS3 National Curriculum and of a range of qualifications available to young people (e.g. GCSEs, BTEC)
3. Experience of working collaboratively with multiple stakeholders in an educational setting.
4. Experience of managing and appraising teaching and support staff. 

5. Experience of working effectively to empower young people, especially disaffected and disengaged young people.  Knowledge of issues affecting young people.  

6. A proven track record of delivering and achieving accreditation for pupils in GCSE or equivalent qualifications
7. Organisational ability including ability to plan workload and manage own time effectively.

8. Excellent written and verbal presentation skills, ICT skills and ability to work effectively with schools, parents, employers, young people and other agencies.

9. Able to communicate effectively with people from a wide range of ages, abilities and backgrounds.

10. Able to adopt a flexible approach within structured programmes and environment.

11. Knowledge of recent legislation regarding Children’s Safeguarding, Children’s Services and Health and Safety. 

12. An understanding of the issues facing schools, children and parents.  
13. The ability to travel across a wide geographical area in a timely and flexible manner at various times of the day

This job description is provided to assist the post holder to know their principal duties.  It may be amended from time to time in consultation with you without change to the level of responsibilities appropriate to the grading of the post.

