Wilmington Primary School 

Job Description

Job Title:

Deputy Headteacher
Responsible to:
Headteacher 

Pay Range:             Leadership Pay Scale, L5 – L9 
Future Direction 

The Deputy Headteacher will support the Headteacher in leading Wilmington Primary School forward to achieve its ambition of becoming an outstanding school. To ensure success you will: 

· Work with the Headteacher to contribute to a strategic view for the school and its community; analyse and plan for future needs and further development within the local and national context. 
· Act as a “sounding board” and “critical friend” to the Headteacher, always demonstrating high standards of personal integrity, discretion and professionalism and publicly supporting all decisions of the Headteacher and Governing Body. 

Main Purpose of the Post
· Work in partnership with the Headteacher, developing the vision and strategic plans to meet these goals. 

· Share responsibility for the day-to-day running of the school. Deputising for the Headteacher in their absence.

· Promote and maintain the positive and effective ethos.

· Assist the Headteacher in their responsibility to the Governors for the effective administration and management of the school.

· Promote our values and ethos both within and outside the school. 

· Have the expectation that all children and staff will challenge themselves to improve.

· Lead a core subject as well as aspects of the School Improvement Plan.
· Designated Safeguarding Lead.

· Line manage the TAs and Lead MMS.
· Coach and mentor staff needing additional support.
· Be an outstanding Upper Key Stage 2 teacher, with class responsibility
Professional Responsibilities

To carry out the duties of a Deputy Headteacher as set out in the current Teacher’s Pay and Conditions Document. To adhere to the teaching standards. The post holder will be required to exercise his/her professional skills and judgement to carry out, in a collaborative manner with the Headteacher, the professional duties set out below:-

CURRICULUM RESPONSIBILITIES

· Provide leadership and direction for a core subject
· Oversee the programme of monitoring and evaluation of teaching, learning and standards attained by all pupils

· Observe and support colleagues across the school and encourage the evaluation and sharing of good practice

· Lead the curriculum review of learning and teaching methods, making modifications as necessary

· Lead and monitor the work of other leaders regarding policies, schemes of work and assessment 

· Analyse data and create reports for the Governing Body

WHOLE SCHOOL RESPONSIBILITIES

· Provide feedback to staff on their strengths and weaknesses in order to improve practice.

· Lead by example with a strong commitment to inclusion with high expectations for all learners 

· Work with the Headteacher to ensure the effective co-ordination of assessment recording and reporting procedures

· Assist with the analysis of and reporting on data and performance trends within the core subjects

· Develop effective lines of communication to ensure all staff have access to information and guidance related to curriculum and professional development
· Be creative, enthusiastic and proactive, keen to embrace new ideas and challenges

WHOLE SCHOOL LEADERSHIP
As a member of the Leadership Team:
· Assist the Headteacher with the writing of both the SEF and SIP

· Be involved in the implementation of Performance Review of colleagues and integrate this into their professional development

· Participate and, where appropriate, lead in the appointment of staff. 

· Share whole school responsibility for the pastoral care of pupils and staff

· Ensure staff are well informed of all aspects of school life in order to promote good communication and high morale

· Assist in all aspects of management (curriculum, budget and staff development) as appropriate

· Lead school assemblies on a regular basis

SPECIFIC LEADERSHIP RESPONSIBILITIES

· Deputise for the Headteacher as and when necessary

· To have shared responsibility for ensuring staff well-being

· Liaise with community stakeholders e.g. church, parents, schools etc.
· Remain up to date on developments and issues with regard to the management and curriculum of a primary school
Undertake any other duties or responsibilities which may be reasonably regarded as within the nature of the post or determined by the Headteacher
REVIEW OF THE JOB DESCRIPTION:

This job description will be reviewed annually.  

Elements of this job description and changes to it may be negotiated at the request of either the Headteacher or the incumbent of the post.
Health and Safety

So far as is reasonably practicable, the postholder must ensure that safe working practices are adopted by employees, and in premises/work areas for which the postholder is responsible, to maintain a safe working environment for employees and students/pupils.

Safeguarding 

Wilmington Primary School is committed to the safeguarding of all of its young persons and expects all staff, volunteers and adults to work within the parameters of the policies and procedures as agreed by the Full Governing Body to ensure the safety of all young persons within its care.

	Deputy Headteacher
PERSON SPECIFICATION Attribute 
	Source of Evidence 
	Requirement 

	Qualifications 

	A teaching qualification 
A first degree or equivalent 
Leadership/Post graduate qualification
	A 
A 
A
	E 
D 
D

	Experience 

	A variety of teaching experience across the Primary age range
Recent leadership and management experience in a primary school 
Involvement in curriculum development within a school 
Responsibility for developing, monitoring and evaluating an aspect of school provision 
Managing people and resources including line management 

Working successfully in partnership with parents and the wider community. 
	A,I,R 
A,I,R 
A,I 
A,I 
A,I 
A, I 

	E 
E
E 
E 
E 
E 

	Knowledge 

	Current education issues and developments 
National Curriculum, national strategies and assessment 
Implications of equal opportunities and inclusion issues 
Strategies for improving the quality of teaching and learning 
Strategies for school improvement and raising standards of achievement 
Understanding of appropriate strategies for managing pupils’ behaviour. 
	A,I 
A,I 
I 
A,I 
A,I 
A,I 
	E 
E 
E 
E 
E 
E 

	Skills and Abilities 
	
	

	A highly motivated, energetic and enthusiastic team leader who is approachable and promotes positive relationships 
Proactive solution focused approach

A proven track record as an excellent, creative teacher who motivates children 
Able to relate well to children and share their interests and enthusiasms 
Effective administrative and organisational skills 
Ability to communicate orally and in writing to a wide range of audiences
Ability to manage effectively pupil discipline and have a commitment to a high level of pastoral care
Working knowledge of ICT for teaching and administrative purposes 
Ability to cope with the pressures of a demanding management position 
	A,I,R 
A,I,R 
A, I 
A,I,R 
A,I 
A,I 
A,I 
A,I,R
A,I,R
	E 
E
E 
E 
E 
E 
E 
E
E

	Other
	
	

	Commitment to providing an effective learning environment appropriate to the need and abilities of all pupils 
Commitment to the development and maintenance of positive partnerships between the school, parents and the community 
Recent participation in professional development activities and willingness to undertake other training including for NPQH.
	A,I 
A,I 
A
	E 
E
E


A= Application Form, I = Interview, R= Reference E= Essential D=Desirable

