St. Joseph’s RC Primary School

JOB DESCRIPTION

Temporary Teaching Assistant Special Needs 

One to one position within Early Years
Name: 
To work under the direction and guidance of the Head teacher, SENCO and class teacher  to assist in the educational and social development of  a specified pupil  with Special Educational Needs.
Duties and Responsibilities

· Implementating the outcomes in the Educational Health Care Plan under the supervision of the SENCO and class teacher.  Duties may include monitoring the progress of pupils educationally and socially.

· To provide support for a specific child. 
· Willingness to engage in a wide range of physical and sensory activities

· Experience of supporting children who require encouragement and confidence building

· Ability to build warm, professional relationships and knowledge of strategies to support social and emotional development
· Work with individual programmes devised by other professionals.
· Assist teacher with observation and monitoring of the progress of the child, maintaining accurate records, in order to ensure documentation of all interventions with the children.

· Support pupil as agreed with  academy principal, SENCO and class teacher by promoting their well being.
· Ensure behaviour is appropriate for learning.

· Such other duties as the academy principal, SENCO or class teacher may require from time to time.
· Attend training as required.
This job description describes in general terms the normal duties which the post holder will be expected to undertake.  However, the job description or the duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with this post.

This job description can be reviewed at any time.

Signed…………………………………… (TA)                   Date……………………………..

Signed…………………………………… (academy Principal)       Date…………………………….. 
Person Specification – Teaching Assistant for SEN

The person we are looking for should: 

· Like children and understand their needs

· Understand what constitutes a wide range of special needs.

· Be Calm
· Be Caring

· Be flexible 

· Be Punctual

· Know the school behaviour policy and implement it when needed
· Be prepared to work with one individual and also with the class teacher, SENCO and other TA’s within a class setting.
· Be a good role model for the children

· Be sympathetic to the ethos of a Catholic school

· Always seek advice from others before situations develop

· Attend appropriate training to support the child’s needs

