
LOOSE PRIMARY SCHOOL

JOB DESCRIPTION

Job Title:   
Midday Supervisor

Responsible to:
Senior MDS, Families & Community Manager
Job Purpose:
To supervise and care for the children during the 


Lunchtime session

Child Protection:
  The safety & security of the children is of paramount importance at  

 
  all times.  Midday Supervisors are responsible for reporting 

  any concerns to the appropriate Line Manager immediately.

	Specific
	Duties



	Preparation of Dining Hall
	To put out tables & bench seats ready for first sitting.

	School Dinner
	To greet children from in school as they come into the hall and supervise the children being seated.

Rotate year groups so that all year groups are offered the first sitting.

Supervise the children collecting their dinner.  Encourage children to try all the food that is offered but not insist they eat it.

Assist the children to carry their dinners when appropriate.  

Ensure that children behave in a calm and suitable fashion.  

Clear up spillage of food and drink.

Prepare tables and benches/chair for the following sitting of children.

Ensure Health and Safety requirements are considered and action taken if necessary.



	Supervision
	Ensure that there are at least 2 Midday Supervisors in the hall, supervising lunch sittings. (More for FS/KS1 as necessary) Ensure the other Midday Supervisors are operating a ‘zonal’ system on the playground with each supervisor being responsible for leading a different activity.

Ensure that there is 1 Midday Supervisor aiding the transfer of children from playground to hall and vice versa.

Supervise the children at the end of lunchtime to return to class. (KS2 teachers to collect from the playground)  

Ensure Health and Safety requirements are considered and action taken, if necessary.



	Wet Lunchtime
	As above but children should be collected from their classes and accompanied to line up for lunch in the hall.

After lunch, supervise the children in the appropriate manner in the appointed classroom.

Encourage games.

Children should not be allowed to use or play with any other equipment in the classroom, without consent of the teacher.  Children should NOT use scissors or computers at wet lunchtime.

Ensure Health and Safety requirements are considered and action taken, if necessary.



	Playground Supervision
	Midday Supervisors should be stationed throughout the playground and keep on the move the whole time.

They should be aware of the children at all times.

It is not appropriate to stand and chat to other supervisors, except to exchange information regarding specific situations or children.  

Special care should be taken to supervise the toilet areas and check that toilets are being used properly.

Midday Supervisors should speak quietly firmly and politely to the children in their care and insist on correct behaviour at all times.

Midday Supervisors should be aware of potentially difficult situations and endeavour to diffuse them before they arise.

Ensure Health and Safety requirements are considered and action taken, if necessary.

Midday Supervisors should be proactive in looking to improve lunch time opportunities and feedback comments/ideas at MDS meetings.



	General
	Alert Line Manager if children are not eating sufficient lunch or have inappropriate items in their lunch box.

Alert the Line Manager should there be a child/children who require further investigation regarding inappropriate behaviour.

Midday Supervisors should be aware of the School Behaviour Policy and practices, so that they may provide consistent practice with the teaching staff.

Midday Supervisors should be aware of the confidentiality of the post.  All matters should be dealt with via the Line Manager or Families & Community Manager.

The Senior Supervisor should be informed of any problems that have arisen during lunch ie. Serious injuries, fighting, inappropriate behaviour by children.  She should also be made aware of unhappy or lonely children and will advise other staff recommending appropriate actions to take.

These particular duties may be reviewed at the end of each academic year, or earlier if necessary, to meet the changing demands of the school at the reasonable discretion of the Line Manager or Families & Community Manager and following consultation with the Midday Supervisor.  This job description does not form part of the contract of employment.  It describes the way the postholder is expected and required to perform and complete the particular duties set out above.

To ensure compliance of all staff with the requirements of the Health and Safety at Work Act.


	Health & Safety
	Midday Supervisors will be rotated to manage first-aid post, as directed by the Senior lunch-time lead.  It is the responsibility of all Midday Supervisors to report lunch-time injuries.  First-aid practice and procedures must be adhered to in accordance with school policy and first-aid guidelines.

	Safeguarding
	All safeguarding concerns must be reported immediately, following procedure in line with the school policy.


The school is committed to safeguarding and promoting the wellbeing of all children, and expects our staff and volunteers to share this commitment.

Job Description – Midday Meals Supervisor 2016


