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 (To be based at South Avenue Primary School)
Position:



Higher Level Teaching Assistant

Salary:
Band 6-7, Points 16-24 £19,272-£24,960 (Pro Rata)

Hours: 
30 hours per week, Term time only
responsible to:
Teaching and Learning Lead
Job Role:
To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision by:
· Working in partnership with teachers, within an agreed system of supervision, to deliver learning activities to whole classes in the absence of the teacher, during the teacher’s PPA time.

· Using own initiative to assess and evaluate pupils’ needs and leads the delivery of learning activities by application of specific skills, knowledge and experience with and of pupils and area of curriculum, as agreed with the teacher under an agreed system of supervision.

· Taking responsibility for planning challenging teaching and learning objectives. Evaluates and adjusts work plans as appropriate to meet pupils’ needs.

· Selecting and preparing appropriate resources to lead learning activities.

· Monitoring, evaluating, records and providing reports on pupils’ responses and progress within agreed strategies.

· Working in partnership with other adults involved in the education process and liaising with external professionals and parents/carers in relation to specific areas of responsibility; including taking the initiative to establish links where necessary.

· Attending and contributing to meetings with other staff, external professionals and parents regarding pupils.

· Contributing to the school improvement plan by taking lead responsibility for specific areas of work or policy development that are appropriate to the HLTA’s skills, knowledge and experience as identified by the Senior Management Team.
· Organising and leading
·  school visits and other activities outside of the classroom under an agreed system of supervision

Promote social and emotional development of children 
• Support children in developing appropriate relationships 

• Help to develop self-esteem of children 

• Along with other members of the team, help to resolve difficulties between children amicably and with regard to school policies 

• Employ strategies agreed by school via policies to raise self-esteem, such as rewards system and praise 

Support maintenance of pupil safety 
• Demonstrate awareness of symptoms associated with minor health problems 

• Have full knowledge of Health and Safety policy 

• Respond to minor health problems, for example with regard to asthma, allergies etc. 

• Report any illness to teacher or other member of staff responsible for dealing with pupil health 

Contribute to health and wellbeing of children 
• Awareness of strategies for assisting children to settle into new settings 

• Help children to adjust into new settings 

• Recognise signs of distress and offer reassurance 

Support use of ICT in the classroom 
• Knowledge of the sorts of equipment available in school and where to find them 

• Procedure for reporting technical faults 

• Procedure for allocating ICT equipment for classroom use 

• Prepare equipment for use 

• Support classroom use of equipment 

Help children to develop literacy and numeracy skills 
• Knowledge of school’s policies for literacy and Numeracy 

• Working with individuals and groups on number or literacy tasks 

Provide literacy/numeracy support to allow access to curriculum 
• Knowledge of intervention strategies to support children with literacy and numeracy difficulties 

• Supporting access to the curriculum through provision of support for literacy/numeracy difficulties 

Liaison with other team members and parents in a professional manner 
• Awareness of school policies for communicating with parents and carers; policies for care and wellbeing of children; school’s policy for confidentiality; policy and procedure for parents’ access to teaching staff and Headteacher 

• Interacting appropriately and professionally with teachers and other colleagues and parents/carers 

• Contributing effectively to planning of joint actions within the team 

• Refer matters beyond competence and role to other professionals in school 

• Care for children in ways that have regard for their home values and practices, complying with parents’ wishes 

• Reassure parents who express concerns about their children 

• Ensure that parents’ requests to see a teacher are dealt with promptly 

• Pass on concerns about children to relevant people in the school 

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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