Job Description: HLTA

[image: image1.jpg]



Job Title: HLTA

Point: [Medway Scales – C2]    

Hours / Week: [32.5]

Responsible to:
Headteacher / SENCO
Job Purpose:

· To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. This will involve planning, preparing and delivering learning activities when required for whole classes/small groups and monitoring pupils and assessing, recording and reporting on pupils’ achievement, progress and development.

Line Management of:
· None

Principal Accountabilities: HLTA

· Deliver learning activities to pupils within an agreed system of supervision, adjusting activities according to pupil responses/needs.

· Deliver local and national learning strategies, e.g. literacy, numeracy, early years and make effective use of opportunities provided by other learning activities to support the development of pupils’ skills.

· Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use.

· Select and prepare resources necessary to lead learning activities, taking account of pupils’ interests and language and cultural backgrounds.

· Organise and manage appropriate learning environment and resources.

· Within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lessons/work plans as appropriate.

· Monitor and evaluate pupil responses to learning activities through a range of assessment, marking and monitoring strategies against pre-determined learning objectives.

· Specialist skills/training in curriculum or learning area, e.g. ICT.

· Good understanding of child development and learning processes.

· Understanding of statutory frameworks relating to teaching.

· Excellent organisational and interpersonal skills

· Ability to relate well to children and adults

· Ability to work on own initiative

· Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.

· Record progress and achievement in lessons/activities systematically and providing evidence of range and level of progress and attainment.

· Work within an established discipline policy to anticipate and manage behaviour constructively, promoting self-control and independence.

· Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils learning.

· Establish productive working relationships with pupils, acting as a role model and setting high expectations.

· Promote the inclusion and acceptance of all pupils within the classroom.

· Encourage pupils to interact and work co-operatively with others and engage pupils in activities.

· Provide feedback to pupils in relation to progress and achievement.

· Participate in training and other learning activities and performance development as required.

Person Specification

· Previous experience of working with children in a learning environment.

· Have been awarded Higher Level Teaching Assistant Status.

· Excellent numeracy and literacy skills, equivalent to level 2 in English and Maths.

· Training in relevant learning strategies, e.g. literacy.

· Specialist skills/training in curriculum or learning area, e.g. ICT.

· Good understanding of child development and learning processes.

· Understanding of statutory frameworks relating to teaching.

· Excellent organisational and interpersonal skills

· Ability to relate well to children and adults

· Ability to work on own initiative

General

· To undertake CPD commensurate with the post.

· All employees are expected to show a responsible attitude to health and safety issues and have due regard for their personal safety and that of others. 

· Support, uphold and contribute to the development of the school’s Equal Opportunities, Race Equality and Disability Policy and practices in respect of both employment issues and the delivery of services to the community. 

· The duties above are neither exclusive nor exhaustive and the post holder may be required by the Head teacher to carry out appropriate duties within the context of the job, skills and grade. 
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