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PORTAL HOUSE SCHOOL




      January 2019
JOB DESCRIPTION - TEACHERS
A. GENERAL STATEMENT
1. To be responsible for the education, safety and welfare of designated groups of pupils, in accordance with the terms of the Teachers Conditions of Employment, having due regard to:

a. Policies of the L.E.A.

b. Policies of the Governors

c. The Schools aims, objectives and philosophy

d. School policies

e. Agreed routines

2. To be responsible for Personal Health and Safety, in line with current legislation.
(See attached Health and Safety Sheet).

3. To share in the corporate responsibility for the discipline of all pupils.

4. To share in the corporate responsibility for the care of pupils, with particular reference to Child Protection procedures.

B. LINE MANAGEMENT RESPONSIBILITIES
1.
Responsible to:
Head Teacher/Deputy Head Teacher/Assistant




Head Teacher
2.
Responsible for:
Teaching Assistant(s) working in your class

C. SPECIFIC STATEMENT
1. To ensure that lessons are adequately planned and prepared, and take account of childrens individual educational needs.

2. To maintain a file of lesson plans for monitoring purposes.

3. To ensure that work is marked.

4. To ensure that baseline assessment, formative assessment and summative assessment is carried out, in line with agreed policies.

5. To ensure that childrens educational records are kept up to date, and passed on to the next teacher.

6. To ensure that classroom assistants are aware of their duties in the classroom, and that they make a positive contribution to childrens learning.

7. To maintain a high level of classroom display and tidiness.

8. To ensure a disciplined working environment.

9. To ensure that individual behaviour and curriculum targets are negotiated with children.

10. To administer the Schools Points Scheme within the classroom.

11. To co-ordinate the curriculum across the School in the following subject areas:

Science
12. To manage delegated budgets within agreed financial systems.

13. To undertake morning break and after school duties as required, within directed time.

14. To attend and take assembly (whole school/class/Key Stage) as per agreed rotas.

15. To participate in the following meetings: Whole Staff Meetings, Teachers Meetings, Key Stage Meetings and Focus Group Meetings.
16. To attend Baker Days/non contact time as per school procedures. 
17. To attend School functions within agreements for the use of Directed Time.

18. To take part in Performance Management arrangements, as set out in the School's Policy.

19. To ensure that reports for Annual Reviews are typed up to the agreed format and handed in to the Secretary a week in advance of Review dates.  To attend Annual Reviews as appropriate.

20. To ensure that mid-year and annual reports to parents are typed up to the agreed format and handed in to the Head Teacher by the agreed date in the Summer Term.

Signed:
………………………………….

Date:
…………………………

Signed:
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