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ST JOHN’S CATHOLIC PRIMARY SCHOOL

JOB DESCRIPTION

Post of:
Caretaker

Kent Scheme: 
KR4
Hours:

37


The Post holder is accountable to the Headteacher and Site Manager.

The Post holder’s line manager is the Site Manager.

General Description of Post

Be responsible for the security, caretaking, cleaning and general maintenance needs of the premises.
Key duties and responsibilities:

	1. Undertake general repairs and maintenance around the establishment, inside and out, including decoration and repair. 
2. Ensure safe storage and maintenance of resources such as cleaning supplies and equipment.



	3. Maintain security of the site i.e. opening and closing of the premises including those for lettings, fixing or reporting any problems, attending to contractors visiting or working on site, to ensure a safe environment.



	4. Ensure the cleaners carry out their tasks, covering for any absences where necessary i.e. buffing wooden floors, cleaning toilets, to maintain a tidy appearance.



	5. Monitor the boiler and order oil supplies (if applicable) to ensure it is kept running on a day-to-day basis to meet the establishments needs. 



	6. Provide a porterage service for deliveries to ensure supplies are correctly handled and appropriately delivered. 



	

	

	


Footnote: This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended from time to time without change to the level of responsibility appropriate to the grade of post. 
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