
Job Description  

Westlands School 

Job Title: Lesson Supervisor 

Grade: 5   (14-17) 

Responsible to: Assistant Headteacher 

  

 

Purpose of the Job: 
 
This post is to provide supervision of classes in the absence of the subject teacher or form tutor. 
It is not a teaching role. 
 
The Assistant Headteacher with responsibility for cover will direct the team of Lesson 
Supervisors’ work on a daily basis. Cover work for the lessons is set by the teacher, the 
department Subject Leader or another member of staff within the department. You will be 
responsible for delivering this cover work and supervising the pupils in the lesson. 
 
Lesson Supervisors are supported by the department in which they are covering or by the 
Community Support and Behaviour Support procedures we have in place. The school’s other 
support structure for pupil management will be available to be used by Lesson Supervisors, in the 
same way as a teacher who would be teaching a class. 
Roles will 
 
 
Main duties and responsibilities (Accountabilities): 
 
Roles will include: 
 
1. The supervision of lessons, including the entry and dismissal of classes, 

during the short-term absence of a teacher 

when a teacher is on “Westlands Business” 

when a teacher is on In-Service Training 

when a teacher is absent owing to a medical appointment/compassionate leave/ personal 
leave etc 
2. Liaison with Subject Leaders when necessary regarding the cover work 
3. Registration of tutor groups in the absence of the Tutor 
4. Support in examinations 
5. Daily duties when necessary 
6. The supervision of pupils when on school visits, in the place of some teachers, although a 
teacher will always retain overall responsibility for the pupils 
7. When lesson cover is not required, tasks associated with reducing teachers’ workload 
including administration, or support within lessons 
8. Other, to be decided 
 
 



The supervision of lessons will include: 
 

maintaining good order and discipline 

registering pupils 

distributing work set by the teacher or Subject Leader 

assisting pupils to complete the work 

collecting the completed work and returning to the appropriate person 

ensuring the classroom and surrounding is left clean and tidy 

looking after any resources used. 
 
 
This job description sets out the key outcomes required.  It does not specifically detail the activities required 
to achieve these outcomes. In consultation with you, the job description may be changed by the Headteacher 
to reflect or anticipate changes in the job commensurate with the grade and job title. 
 
 
 

 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

 


