
JOB DESCRIPTION for Breakfast Club Staff 
 

Name :  
 

           

 
 

School: Kennington CofE Academy Location: Ashford, Kent 

Job title: Breakfast Club Assistant 
 

Salary range: KR2 
 

Start Date:  Subject Leadership:  

Hours of Work: 6.25 hours per week, 38 weeks per annum 
7.30am – 8.45am Monday - Friday 

 
The responsibilities of the post are to be performed in accordance with the provisions of the most up to 
date edition of the Standards documents and within the range of duties set out in that document. 

 

Job Purpose 

 To follow the guidance of the MLT on a daily basis. 

 To be responsible for the safety, welfare and good behaviour of children during the breakfast 
club time.  
 

Main Responsibilities and Duties 

 To set up food and dining facilities in time for the mealtime period to ensure there are 
sufficient settings for the number of pupils eating that day.  To ensure that a member 
of the team has the correct food qualifications. 

 To ensure all elements of the Breakfast Club are fully engaged and supported by all 
staff.  

 To ensure pupils enter the dining hall in a safe and orderly fashion, ensuring no one 
can walk in without an adult by the door, and behave appropriately when queuing for 
their meal in order to maintain safety and wellbeing of all pupils.  

 To ensure pupils eating meals are seated in an orderly fashion to maintain safety and 
wellbeing of the pupils – children seat themselves and make some of their own food. 

 To check that pupils have a drink and that sufficient amount of their meal has been 
eaten before allowing them to have the next course or leave the table – children help 
themselves. 

 To encourage the pupils to be independent or demonstrate, as necessary, during the 
meal break to ensure their wellbeing.  (This may include providing them with a drink, 
helping with spillages, demonstrate cutting up food and caring for pupils’ personal 
needs.).   

 To ensure your area is well managed and that you are flexible in approach to cover 
for absent colleagues. 

 To ensure plates, etc., are cleared from tables in an appropriate manner. 

 To maintain a clean and tidy environment and to free up space. 



 To ensure once meals are finished that the tables and benches are wiped down, etc., 
and left in a clean and tidy manner to maintain a clean and tidy environment, including 
the Collective Worship resources. 

 To lead or request other member of staff in collecting pupils from collection point and 
escort to playground/classroom to ensure safety and appropriate behaviour is 
observed, as applicable.   

 To encourage pupils to play games and interact appropriately.  

 To operate a first aid service, to deal with any accidents that occur safely and quickly. 

 To ensure all school procedures and policies are followed to ensure safeguarding, 
health and safety, behaviour, uniform and generally high standards. 

 To ensure First Aid training is up to date. 

 To attend staff development days with 28 days’ notice. 

 To claim for previously approved additional time within 28 days. 

 To ensure the evidence of your impact can be measured through your appraisal 
portfolio. 

 To meet with SLT and Governors at least once a year to ensure smooth running and 
further develop the Breakfast Club. 

 To use additional time to engage activates and parents e.g. Big Breakfast, newsletter, 
activities etc. 

 To embed Christian distinctiveness. 

 Any other tasks as requested by the Headteacher in line with your role. 
 
 

An annual review of this job description and allocation of particular responsibilities will take 
place as part of the Appraisal process.  

 
 

Staff signature …………………………………  Date  
 
 
 

Appraiser signature …………………………….Date  
 
 
 
Headteacher’s signature ……………………… Date 



 


