
SEVENOAKS PRIMARY SCHOOL  

Person Specification for the post of Assistant Headteacher 
 

Qualifications and Experience 
 

1. Qualified Teacher Status 

2. Significant knowledge and experience of either Foundation Stage and Key Stage 1 

and Key Stage 2 

3. Successful and substantial experience as a Middle Leader within a large school or 

Senior Leader in a smaller school 

4. Evidence of significant and continued Professional Development in leadership 

5. Experience in a range of roles and schools in a teaching and leadership capacity 

6. At least 5 years teaching experience 

Knowledge and Understanding 
 

1. Knowledge and understanding of data analysis and the ability to interpret data  

2. Previous experience and knowledge about whole school evaluation 

3. Knowledge and interest of the current national educational agenda 

4. Understanding of how children learn effectively and identifying next steps in school 

development to raise standards 

5. Understanding of how to effectively manage a budget to raise standards 

6. Confident use of ICT and communication skills 

7. Sound knowledge and understanding of the Ofsted Schedule for inspection and the 

Ofsted process 

8. Knowledge and experience of line management and performance management of 

staff 

9. Evidence of highly effective teaching  

Leadership Skills 
 

1. Ability to assist the Headteacher in designing and leading the school to achieve the 

shared vision 

2. Builds excellent relationships with children, gaining their trust and respect 

3. Ability and experience of effectively leading a team, to change practices, innovate 

and raise standards 



4. Evidence of leading change within a team 

5. Manage time and monitor effectively 

6. Motivate and inspire others through high standards of leadership 

7. Deal sensitively with others and resolve conflict 

8. Work effectively with parents 

Abilities and Personal Qualities 
 

1. Personal passion, drive and ambition for school improvement 

2. The ability to ensure that staff accountabilities are clear and regularly monitored 

3. Ability to work effectively as part of team  

4. Ability to work independently, using own initiative, manage time effectively and 

organise work to ensure a high quality outcome 

5. Adaptable to change 

6. Is committed to maintaining pupil voice within the school 

7. Professional integrity and commitment 

8. Energy, enthusiasm and passion for learning 

 


