
 
TUNBURY PRIMARY SCHOOL 

 
 

JOB DESCRIPTION FOR SUBJECT LEADER 
 
 

 
 
NAME:  
 
Responsible to: Assistant Headteacher 
 
Responsible for: Promoting high standards of learning and teaching in ………………………. and 

ensuring that statutory requirements are met. 
 
These key tasks are not in order of importance and may vary from time to time, as the work in any 
particular subject area will inevitably change depending on the needs of the school. 
 
 
Key Tasks: 
 
Strategic direction and development of the subject   

 Take a personal interest in the development of the subject and keep up-to date within the area of 
responsibility.  

 To formulate and review periodically, with the staff, an agreed whole school policy and scheme of 
work for the designated subject area. 

 Develop and implement policies and practices for the subject, which will reflect the school’s 
commitment to high achievement and effective teaching and learning. 

 Create a climate which enables other staff to develop and maintain positive attitudes towards the 
subject and confidence in teaching it. 

 Monitor standards in the subject and produce regular reports on standards attained by pupils. 

 Establish, implement and monitor, with the involvement of other staff, an annual plan for the 
improvement of standards in the subject, and resourcing of the subject, which reflects whole school 
aims, policies and targets. Report to the Head Teacher and Governing Body as appropriate. 

 
Learning and Teaching 

 Ensure curriculum coverage, continuity and progression in the subject for all pupils 

 Ensure that teachers are clear about the learning objectives in lessons, understand the sequence of 
teaching and learning in the subject, and communicate such information to pupils. 

 Provide guidance on the appropriate choice of teaching and learning methods. 

 Establish and implement effective arrangements for the assessment of pupil progress, with particular 
attention to ‘assessment for learning’ and for record keeping and report writing. 

 Set expectations for staff in relation to standards of pupil attainment and the quality of teaching 
through monitoring standards and observing teaching and learning. 

 Liaise with outside agencies to provide additional experiences for pupils where appropriate. 

 Inform parents about the subject, through activities such as displays, workshops or written reports. 



 
 

Leading and managing staff 

 Sustain your own motivation, and that of other members of staff involved in the subject; take a 
positive lead in staff meetings when the subject is discussed; encourage team working. 

 Act as a consultant to colleagues, including supply teachers and students, giving support and advice 
as appropriate. Inform newly-appointed colleagues of the school policy for the subject. 

 Identify and plan to meet, in–service training needs through: feeding back from courses, leading 
INSET or using other outside consultants as appropriate. 

 Ensure the availability of appropriate and up-to-date schemes of work and other guidance for 
teaching the subject. 

 Attend relevant INSET and  subject leader meetings 
 
 
Efficient and effective deployment of staff and resources 

 Maintain responsibility for the budget for the designated subject; keep resources under regular 
review and make written bids to the Head Teacher for improved resourcing. 

 Ensure the effective and efficient management and organisation of learning resources. 

  Provide a model of good practice in the use of accommodation to create an effective and stimulating 
learning environment. 

 Ensure appropriate attention is paid to health and safety in which risks are properly assessed.  
 
 
Notes 
 

 Carry out any other duties as may be reasonably requested by the Head Teacher or Governing Body 
 

 Duties will inevitably develop and change as the work of the school changes to meet the needs of 
our service. Employees should therefore expect periodic variations to job descriptions. The school 
reserves this right.  This job description will be supplemented on a regular basis by individual 
objectives as per the annual performance review derived from the School Development Plan. 
 

 Where an applicant or existing employee is, or becomes disabled (as defined by the DDA) and 
informs the school fully of their requirements, reasonable adjustments will be made to the job 
description, wherever possible after seeking appropriate professional advice.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
D:\Tunbury\Recruitment\Subject leader\subject leader job description.doc 


