
TA and Midday Meals Supervisor  

Job Description 

Teaching Assistant role 

To work with and support with children in the class, enabling them to access all areas of the 

curriculum.  

To meet with the class teacher daily to understand the needs of the children and the work that is to be set.  

To ensure that there is good communication with all parties involved with working with individuals, while 

maintaining confidentiality as required by school policy. 

To work to secure the highest possible learning outcomes for the children.  

To develop flexibility across all year groups as part of the Teaching Assistant team within school. 

Specific Detail: 

 To meet regularly with the class teacher and other agencies to ensure that the needs of the pupils are 
met. 

 To undertake any reasonable tasks, relating to the children, as directed by the class teacher. 

 To ensure that all interventions relating to individual children or groups of children are carried out, 
recorded and monitored, in line with school policy. 

 To ensure that resources are prepared and ready to support learning, as required.  

 To report back to the class teacher on the progress both within the lesson and over time.  

 To ensure that any concerns are passed on to the class teacher, regarding all aspects of learning and 
behaviour. 

 To be proactive within the lesson to improve the learning experience. 

 To comment in the child’s books, in line with the school marking policy. 

 To be accountable to your line manager or the Academy Principal. 

 To maintain and adhere to the policies of the school, relating to confidentiality. 

 To be familiar with the school policies that relate to your role. 

 To ensure a proactive support of the safeguarding of all pupils at all times. 

 Support the personal welfare for pupils at all times; this may include dealing with personal or toileting 
issues. 

Lunchtime supervisor role 

Allocated to a specific class, but working as part of a team, the midday role includes supervising meals, using IT 
equipment to record meals taken, clearing and storing table, benches and equipment after use in addition 
to indoor/outdoor supervision on the school field and playground.  

 Support the play leaders (pupils) in instigating games and play for other pupils. 

 Support pupils in ensuring the school behaviour policy is adhered to. 

 Administering first aid as required and recording as required within school policy. 


