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LADY JOANNA THORNHILL (ENDOWED) PRIMARY SCHOOL 
Bridge St, Wye, Ashford, Kent TN25 5EA  tel: 01233 812781 

 

JOB DESCRIPTION 
 

MID-DAY SUPERVISOR 
 
HOURS PER WEEK 
 
1hour 20mins per day or 6 hours 40 mins per week, term time only. 
 
Job Summary 
The Mid-Day Supervisor’s role is to support the Headteacher, Deputy Headteacher or designated 
member of staff in charge at lunchtimes to ensure the smooth running of the canteen meals, packed 
lunches and the supervision of children at play.  They are an essential part of school life and are seen as 
a valuable asset to the school organisation. 
 
Personal Specifications 
A successful candidate will have  

 Excellent communication skills are vital as some children may be autistic or have behavioural difficulties; 

 Be empathetic and make good working relationship with children; 

 Be prepared to work unaffected by children with disabilities and be positive at all times; 

 Be  willing to get their hands dirty, and be ‘unfazed’ by clearing up various kinds of mess; 

 Be able to fit in with the ethos of the school and its ways of working; 

 Be able to work under specific instructions from Headteacher, Deputy Headteacher and Senior 
Management Team. 

 
Principle Duties and Responsibilities 
Daily duties are as follows, but are subject to alteration due to poor weather or staff absence: 

 Supervisors on lunchtime duty should be on hand to supervise entry into the canteen and main hall; 
make sure water is available and assists with the general cleaning of tables. When the sitting ends 
the Supervisors assist in cleaning tables and laying up for second sitting. At the end of second sitting 
the Supervisors again organise the wiping of tables and clearing of any remaining plates. 

 Supervisors remain on playground duty throughout the lunch time period.  During wet playtimes 
these Supervisors will distribute themselves between the classrooms needing supervision.  With an 
assigned Supervisor on First Aid duty. 

 Any incidence of bad language, bullying, bad manners or refusal to obey a Supervisor should be 
reported to the Headteacher or a member of the Senior Management Team who will deal with the 
individual children. 

 At bell time the Supervisors assist with lining up children and remain with the classes until their 
teacher arrives. 

 All minor injuries should be dealt with by the Supervisor on medical duty, located in the School 
Lobby.  All major injuries and head injuries should be reported to the School Office, the Headteacher 
or Deputy Headteacher.  These should be entered onto an Accident Form.  If in any doubt with an 
injury, seek the advice from the Mr Phil Chantler or any of the Senior Management Team. 
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Organisation (no line management responsibility) 

 
Headteacher 

| 
Deputy Headteacher 

| 
Senior Management Team 

| 
Midday Supervisor 

 
Salary 
Kent Range Salaries (April 2016) KR2 [£14,277 - £15,101], pro rated for 6.40 hours per week and 38 
weeks per year, term time only. (Including holiday entitlement = 43 weeks per year contract) 
 
 
 

 
“The Golden Rule” 

 
When on duty the Mid-Day Supervisor must always keep on the move. 

 
 
 Never stay in one place for any length of time.  Supervisors should not be standing together. 
 
 Mid-Day Supervisors should make sure, whether on the playground, in the hall or in the corridors, 

that they keep on the move. 
 
 Walk around all areas of the playground and school buildings.  By standing talking to other 

supervisors, or spending a long time with one group of children, it means that all sorts of things could 
be happening that no-one knows about. 

 
 By walking around and being alert the Mid-Day Supervisor can often prevent minor incidents turning 

into something much more serious. 
 
 

 
 
To whom responsible:  ………………………………………………………………….. 
 
This job description may be amended at any time after discussion with you. 
 
 
Signed: …………………………………………………… Date: …………………… 
 
 
Signed: …………………………………………………… Headteacher 
 


