Job Description: Higher Level Teaching Assistant (HLTA) - SEN Provision
Haven Nook School
About Us
At Haven Nook School, we transform lives by igniting a passion for life and learning.
Our vision is to bring inspiration and creativity to children and young people with neurodiverse, social, emotional, and mental health needs. We are Visionary, Brave and Impactful in everything we do, providing a safe, inclusive, and aspirational environment where every learner can achieve their unique potential.
Purpose of the Role
The Higher Level Teaching Assistant (HLTA) plays a key role in supporting teaching and learning across the school and helping pupils achieve the outcomes identified within their Education, Health and Care Plans (EHCPs).
Working under the direction of teaching staff and senior leaders, the HLTA will lead learning activities, deliver planned interventions, and provide high-quality support for individual pupils, groups, and classes. The role includes taking responsibility for delivering learning independently when required, assessing pupil progress, contributing to planning, and supporting colleagues to ensure the best possible outcomes for learners.
The HLTA will embody Haven Nook's values of Compassion, Aspiration, Inspiration, Nurture and Trust, helping pupils to develop academically, socially and emotionally.

Key Responsibilities
Teaching and Learning
· Deliver learning activities for individuals, groups, and whole classes under the guidance of teaching staff.
· Lead lessons and learning sessions in the planned absence of a teacher, ensuring continuity of learning and positive pupil engagement.
· Contribute to the planning, preparation, adaptation, and evaluation of learning activities to meet pupils' individual needs.
· Support the delivery of a broad, balanced, and engaging curriculum that promotes achievement and personal development.
· Adapt teaching approaches, resources, and learning environments to support pupils with a wide range of SEND needs.
· Promote pupils' independence, confidence, resilience, and self-regulation.
· Use effective behaviour support strategies in line with school policies and trauma-informed approaches.
· Support learning across a range of curriculum areas, including literacy, numeracy, communication, and personal development.
· Use ICT and assistive technologies effectively to enhance learning outcomes.

Pupil Progress and Assessment
· Monitor, assess, record, and report on pupil progress, attainment, behaviour, and wellbeing.
· Provide regular feedback to teachers and other professionals to inform planning and next steps.
· Support the implementation and review of EHCP outcomes, intervention plans, and individual support programmes.
· Deliver evidence-based interventions to support academic, social, emotional, and communication development.
· Analyse progress information and contribute to identifying effective strategies to overcome barriers to learning.
· Celebrate achievement and support pupils to recognise and take ownership of their progress.

SEND Support and Wellbeing
· Build positive, trusting relationships that help pupils feel safe, valued, and understood.
· Support pupils with autism, ADHD, SEMH needs, anxiety, PDA, and other additional needs.
· Promote emotional wellbeing, resilience, and positive learning behaviours.
· Use restorative and therapeutic approaches to support pupil development.
· Work collaboratively with pastoral, therapeutic, and safeguarding teams to ensure holistic support for learners.
· Support pupils throughout the school day, including transitions, enrichment activities, educational visits, breaktimes, and lunchtimes where required.

Leadership and Professional Practice
· Act as a role model for high-quality inclusive practice.
· Support, mentor, and share expertise with Teaching Assistants and colleagues where appropriate.
· Contribute to the development of learning resources, intervention programmes, and school initiatives.
· Demonstrate initiative and professional judgement when managing learning activities and responding to pupil needs.
· Participate in meetings, training, supervision, and professional development activities.
· Reflect on and continually improve professional practice in line with the HLTA Standards.
· Contribute positively to the wider life and ethos of the school.

Partnership Working
· Work collaboratively with teachers, parents/carers, external agencies, therapists, and other professionals.
· Communicate effectively regarding pupil progress, wellbeing, and support strategies.
· Contribute to reviews, meetings, and multi-agency planning where appropriate.
· Help ensure that families feel welcomed, informed, and supported.

Safeguarding, Health and Safety
· Safeguard and promote the welfare of all pupils in accordance with Keeping Children Safe in Education (KCSIE) and school policies.
· Understand and follow all safeguarding, child protection, behaviour, attendance, and health and safety procedures.
· Promote a safe, inclusive, and positive learning environment for all pupils.
· Undertake relevant safeguarding and compliance training as required.


Person Specification
Essential Criteria
Qualifications
· HLTA Status or willingness to work towards HLTA Status.
· GCSE Grade C/4 or above (or equivalent) in English and Mathematics.
· Relevant Level 3 qualification in Supporting Teaching and Learning, Education, Child Development, or equivalent experience.
Experience
· Significant experience supporting children and young people with SEND.
· Experience delivering learning activities and interventions to individuals and groups.
· Experience working with pupils with autism, ADHD, SEMH needs, anxiety, or related needs.
· Experience monitoring and recording pupil progress.
· Experience working collaboratively as part of a multidisciplinary team.
Knowledge & Skills
· Strong understanding of inclusive teaching and learning strategies.
· Knowledge of SEND legislation and EHCP processes.
· Understanding of behaviour support, emotional regulation, and trauma-informed practice.
· Ability to adapt learning effectively to meet individual needs.
· Excellent communication and interpersonal skills.
· Strong organisational and record-keeping skills.
· Competent use of ICT to support learning and administrative responsibilities.
· Understanding of safeguarding and child protection procedures.
Personal Attributes
· Compassionate, nurturing, and child-centred.
· Resilient and adaptable.
· Calm and professional under pressure.
· Positive, proactive, and solution-focused.
· Committed to helping young people achieve their full potential.
· Aligned to Haven Nook's values and ethos.
Desirable Criteria
· Qualified HLTA Status.
· Thrive Practitioner qualification or knowledge of the Thrive Approach.
· Mental Health First Aid training.
· Experience within a specialist SEN school or alternative provision.
· Experience leading interventions focused on literacy, numeracy, social communication, or emotional wellbeing.
· Knowledge of restorative, relational, and therapeutic approaches.
· Experience supporting pupils across multiple key stages.
· Full UK driving licence.
Why Join Haven Nook School?
At Haven Nook, every day brings the opportunity to make a meaningful difference. You'll join a supportive, values-led team committed to creativity, nurture, and transformation.
We offer:
· A caring, collaborative school culture committed to meaningful change.
· A visionary, brave, and impactful organisation transforming the lives of young people.
· A small, values-led independent school with a warm family ethos.
· Small class sizes and opportunities to shape whole-school practice.
· Significant opportunities for professional development and progression.
· Thrive training and therapeutic practice development.
· Access to Yulife wellbeing and medical support app, life insurance, pension, and healthcare cash plan.
· A committed, creative, and compassionate team environment.
Safeguarding and Equal Opportunities
Haven Nook School is committed to safeguarding and promoting the welfare of children and young people. All staff must hold or be willing to obtain an Enhanced DBS check and undergo social media due diligence checks.
We are proud to be an equal opportunities employer and welcome applications from all backgrounds.

