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JOB DESCRIPTION: 
Designated Safeguarding Lead

Our Aim

Liberty Group is a group of three organisations devoted to improving the lives of society's most vulnerable and needy individuals, supporting them to achieve the most in their lives. Liberty Training, Ohana Homes and Liberty for All CIC each deliver an optimum service to help young people achieve their full potential and make a positive impact on society through our nurturing and supportive education and residential services. With our combined knowledge and experience Liberty Training deliver an optimum service to help learners achieve their full potential and make a positive impact on society through our nurturing and supportive Specialist Post-16 College and our soon to be established high school, Liberty High. 

Your Role 

The Designated Safeguarding Lead (DSL) is responsible for leading and coordinating safeguarding, child & adult protection across the College. You will ensure that learners are protected from harm, that concerns are identified, recorded and acted upon promptly, and that statutory safeguarding duties are fulfilled consistently and effectively. This is an exciting opportunity for an experienced DSL to assist in the expansion of a learner-centred organisation which continues to grow year on year. You will be working in an exciting and versatile environment for a fun and supportive organisation that works to make a difference in people’s lives. 

You will take part in strategy discussions and inter-agency meetings and contribute to the assessment of learners. You will advise and support other members of staff on welfare and child/adult protection matters and liaise with relevant agencies such as the local authority and police. Some safeguarding activities may be delegated to deputies, although the DSL will retain lead responsibility for the work of deputies and will ensure it is completed to the highest standard.

You will play a key role in strengthening the partnership between school and home, ensuring that pupils and their families receive timely, practical and relational support. The role focuses on removing barriers to learning, improving attendance and punctuality, and promoting positive engagement with the school community. Working closely with pupils, parents and carers, and colleagues across the college, you will support wellbeing, welfare and safeguarding through early intervention, clear communication, and coordinated multi-agency support. You will build trust, resolve concerns, and contribute to improved pupil outcomes and family resilience.

As a member of the Senior Leadership Team, you will be responsible for providing strategic direction for safeguarding practice, promoting a strong culture of vigilance and safe practice, and ensuring that safeguarding arrangements are robust, well understood and embedded across the organisation. The role also includes close liaison with families and external agencies, and the line management of Deputy Designated Safeguarding Leads (DDSLs). You will work closely with the Senior Leadership Team, wellbeing and Admissions & Attendance Leader, and the safeguarding lead advisor as required.

You will support the team in ensuring directives and policies are reflected and implemented in everyday practice. You will be accountable to the Head of College.

Requirements 

You will be required to be available to work for 200 days per year 195 in term time plus 5 additional days during the holidays, 8.30 -16.30 Monday- Friday. You may be required to work additional hours when authorised and as necessitated by the needs of the business.
You must have an outgoing, friendly and confident personality with a positive attitude and a passion for helping others. Liberty Training values team players who are willing to go above and beyond in the pursuit of our shared vision. Flexibility and a good sense of humour is desirable.

It would also be beneficial to have a good understanding of Educational Health Care Plans (EHCP) and have experience of working with young people who may have had behaviour issues, additional learning requirements, alternative delivery methods and/or SEND.

[bookmark: _Hlk220064938]Our staff are motivational speakers, inspirers, and energisers who broaden horizons and break down barriers to progression. We have a holistic approach to supporting young people, helping them wherever possible with the challenges that life may throw at them, and to join our team, you would need the same outlook. At Liberty, we have a learner-centred approach and are looking for someone with the same philosophy.

The Liberty Team have an ‘all hands on deck’ approach, so when you are not fulfilling the elements of your role, you may be asked to assist the team in other areas.

Key Responsibilities 

Key Duties & Responsibilities
· Ensure all safeguarding and child & adult protection concerns are identified, recorded and responded to swiftly, appropriately and in line with statutory guidance.
· Maintain full compliance with safeguarding legislation, statutory guidance and College policy.
· Embed a strong whole-college safeguarding culture in which staff understand their responsibilities and act promptly on concerns.
· Protect pupils from abuse, neglect, exploitation and wider safeguarding risks through effective early intervention and coordinated support.
· Ensure accurate record-keeping, effective case management and secure information sharing across relevant agencies.
· Strengthen partnership working with families and external safeguarding agencies to secure the best outcomes for pupils.
Safeguarding Leadership and Strategic Oversight

· Lead the College’s safeguarding and child/adult protection arrangements, ensuring they are effective, compliant and consistently applied.
· Provide clear direction for whole-college safeguarding practice and contribute to a culture where safeguarding is understood as everyone’s responsibility.
· Maintain oversight of safeguarding systems, processes, policies and procedures, ensuring they are reviewed and updated in line with statutory guidance and best practice.
· Act as the main point of contact for safeguarding concerns within the College.
· Contribute to strategic planning, self-evaluation and improvement planning in relation to safeguarding and welfare.

Child Protection Case Management

· Receive, record, assess and respond to safeguarding and child/adult protection concerns in a timely and appropriate manner.
· Maintain accurate, confidential and secure safeguarding records, ensuring actions, decisions and outcomes are clearly documented.
· Make referrals to adult or children’s social care, the police, health services or other relevant agencies where required.
· Monitor vulnerable pupils closely and coordinate appropriate support, follow-up and intervention.
· Ensure that safeguarding concerns are escalated appropriately and that pupils are protected from abuse, neglect, exploitation and other risks.

Staff Guidance, Training and Reflective Supervision

· Ensure all staff understand their safeguarding responsibilities and know how to identify, report and respond to concerns.
· Deliver, coordinate and evaluate safeguarding induction, training and regular updates for staff, governors and relevant volunteers.
· Provide professional guidance and advice to staff on safeguarding, child protection and safer working practice.
· Offer reflective supervision and support for staff involved in safeguarding and pastoral work, promoting professional judgement, consistency and confidence.
· Line manage Deputy Designated Safeguarding Lead Deputies (DDSLs), ensuring clear delegation, accountability and effective operational cover.

Multi-Agency Working and Family Liaison

· Support families requiring support, advice or signposting
· Build and maintain positive, professional relationships with parents, carers and pupils
· Facilitate clear, timely and consistent communication between school and home
· Support families to engage positively with meetings, school expectations, routines and opportunities for involvement
· Help families navigate school systems, policies and support arrangements
· Contribute to a welcoming, inclusive and responsive school culture
· Work closely with adult & children’s social care, the police, health professionals, early help services and other safeguarding partners.
· Attend and contribute to strategy discussions, adult & child protection conferences, core groups, review meetings and other relevant multi-agency forums.
· Share information appropriately, proportionately and lawfully in accordance with safeguarding guidance and data protection requirements.
· Maintain effective communication with parents and carers where appropriate, balancing partnership working with the need to protect pupils.
· Support the College’s approach to family liaison, ensuring concerns are managed sensitively, professionally and in the best interests of the child.

Policy, Record-Keeping and Quality Assurance

· Ensure safeguarding policies and procedures are current, accessible and aligned with statutory requirements and College practice.
· Monitor the quality and effectiveness of safeguarding systems, identifying strengths, risks and areas for development.
· Undertake regular review of safeguarding records, casework and practice to ensure standards are maintained and improved.
· Support audits, compliance checks and safeguarding reporting to senior leaders and governors/trustees.
· Contribute to the development of safer recruitment, staff conduct and wider safeguarding procedures as required.

Other Duties

· Engage with external organisations to share best practice and enhance the local offer.
· Maintain confidentiality at all times.
· Promote equality, diversity, health, safety and welfare.
· Support compliance with statutory requirements and organisational policies.
· Manage time effectively and meet deadlines.
· Take responsibility for professional development and stay informed on relevant research.
· Maintain a professional portfolio for performance management.
· Uphold the aims, ethos and values of Liberty College & reflect these in your daily working life
· Maintain a professional, approachable manner.
· Attend meetings and supervisions for ongoing development.
· Undertake additional tasks as requested by your Line Manager.

[bookmark: _Hlk220063361][bookmark: _Hlk167806795]The DSL will be required to safeguard and promote the welfare of children and young people and follow the organisation’s policies and the staff code of conduct. 
Please note that this list of duties is illustrative of the general nature and level of responsibility of the role.  It is not a comprehensive list of all tasks that the DSL will carry out.  The postholder may be required to do other duties appropriate to the level of the role, as directed by their line manager.
Disclosure and Barring Service (DBS) Checks
The Disclosure and Barring Service helps employers make safer recruitment decisions.  A number of roles, especially those involving children or vulnerable adults, are subject to a criminal record check.  All job offers are subject to successful DBS checks, an individual not being listed on the POVA register and are subject to a final offer of employment being made by Liberty.

PERSONAL SPECIFICATION:
Designated Safeguarding Lead

	Qualifications and experience
	Essential
	Desirable

	Safeguarding Level 3 for DSL’s & safeguarding experience at a leadership level
	ü
	

	Strong knowledge of KCSIE & safeguarding of children and young people
	ü
	

	Experience of leadership in an education setting including line management
	
	ü

	Experience of working with young people with SEND 
	ü
	

	Experience working with external stakeholders 
	ü
	

	Involvement in self-evaluation and development planning
	
	ü

	Experience of conducting training/leading INSET
	
	ü

	Evidence of recent relevant professional development
	ü
	

	Skills and qualities
	Essential
	Desirable

	Excellent communication skills and interpersonal skills
	ü
	

	An approachable, caring and empathetic approach with exceptionally high level of personal integrity and confidentiality
	ü
	

	Lead by example with enthusiasm, integrity, creativity and resilience, whilst being adaptable and flexible and remaining calm under pressure.
	ü
	

	Expert knowledge of legislation and guidance on safeguarding and working with young people, including knowledge of the responsibilities of colleges and other agencies
	ü
	

	Ability to work with a range of people ensuring the safety & welfare of learners
	ü
	

	Awareness of local & national agencies that provide support for learners & their families
	ü
	

	Excellent record keeping skills and attention to detail, in order to produce reports, take minutes of meetings, and document safeguarding concerns
	ü
	

	Demonstrate optimistic behaviour, positive relationships & attitudes towards learners and staff, and towards parents, external professionals and members of the local community.
	ü
	

	Ability to inspire, motivate and encourage learners, staff and parents/carers.
	ü
	

	Understanding and effective implementation of safeguarding policies, GDPR, health and safety and a commitment to creating a safe learning and work environment 
	ü
	

	Ability to communicate a vision and inspire others
	ü
	

	Ability to build effective working relationships with staff and other stakeholders
	ü
	

	Strong organisation and management skills with the ability to effectively use a range of leadership styles.
	ü
	

	Ability to build, lead, manage, support and train high-performing staff teams and evaluate the performance of such teams.
	ü
	

	Proficiency in the use of CPOMS, MS Office programmes, e-mail and the internet
	ü
	

	A respectful attitude to differences and an understanding of equality and diversity
	ü
	

	Knowledge and understanding of confidentiality and its importance in this type of work
	ü
	

	Commitment to promoting good practice &adhering to the company ethos
	ü
	

	Well-presented and a positive role model
	ü
	

	Positive, ‘glass half full’ attitude
	ü
	

	Commitment to personal development through supervision, appraisal and training
	ü
	

	Car owner and driver
	
	ü



Notes:
This job description may be amended at any time in consultation with the postholder.

Director/Line Manager’s signature:		
Print:	_______________________________________
Date:		

Postholder’s signature:		
Print:	_______________________________________
Date:						  _______________________________________
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