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Job Description
	Job Title:
	Assistant Caretaker / Grounds Person 


	Grade:  3

	Hours: 30 hours per week
	Weeks per year: 52



	Responsible To:
	Site Manager

	Responsible For:
	None



Purpose of the Job
	
To assist in the maintenance and security of the school premises site and grounds, ensuring a safe working environment, as directed. 




Key Duties and Responsibilities
	
· Ensure that buildings and site are secure, undertaking daily security checks including locking and unlocking of buildings at pre-determined times 
· Perform duties in line with health and safety regulations (COSHH) and take action where hazards are identified, report serious hazards to line manager immediately 
· Undertake general portage duties including moving furniture and equipment within school 
· Assist in the undertaking of minor repairs (i.e. not requiring qualified craftsperson) and maintenance of the buildings and site 
· Operate systems such as heating, cooling, lighting and security (including CCTV and alarms) 
· Receive deliveries to the school site 
· Collect and assemble waste for collection. 
· Cleaning of the school building and grounds according to instructions 
· Assist with the monitoring of the school’s grounds maintenance contract 
· Undertake minor grounds maintenance duties as required
· Individuals in this role may also undertake some or all of the following: 
· Assist with the maintenance of specialised equipment following training, for example sports/theatrical equipment 
· Undertake lettings and carry out associated tasks, in line with local agreements. 
· Act as a designated key holder, providing emergency access to the school site 
· Act as school contact in relation to premises related contractors 
· Organise testing for asbestos and other health and safety procedures. 
· To be responsible for promoting and safeguarding the welfare of children and young people within the school
· Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Report health and safety concerns promptly and contribute to maintaining a safe environment for pupils, staff and visitors



Person Specification
	
	Essential
	Desirable

	Qualifications

	
· Willingness to undertake training as required for the role
	
· COSHH
· Health & Safety

	Experience

	
· Use of security and alarm systems
	
· Experience of cleaning and maintenance within a school environment


	Skills & Abilities

	
· Practical and proactive approach to work.
· Ability to work independently and use initiative.
· Willingness to undertake a range of indoor and outdoor duties.
· Ability to communicate effectively with colleagues, contractors and visitors

	


	Knowledge

	
· Willingness to develop and learn within the role
· Understanding of Health & Safety within the workplace

	



	Behaviours

	
· Takes pride in maintaining high standards.
· Reliable, organised and dependable.
· Positive attitude and willingness to learn new skills.
· Understanding of the importance of a safe, clean and welcoming environment in supporting young people with special educational needs
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