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Life Skills Enterprise School
Job Description

Title: 				Designated Safeguarding Lead (DSL) & Pastoral Manager
Contract:     			Full time, All year round                          
Responsible to:   		Deputy Headteacher / Headteacher
Pay Band:                 		

Purpose of the Job
The Designated Safeguarding Lead (DSL) & Pastoral Manager is responsible for leading and promoting a culture of safeguarding, wellbeing and inclusion across Life Skills Enterprise. The postholder will ensure that safeguarding arrangements are effective, statutory requirements are met, and pupils receive timely, coordinated support to promote their safety, wellbeing and educational engagement.
The role combines strategic safeguarding leadership with operational pastoral management, working closely with pupils, families, staff and external agencies to ensure barriers to learning are identified and addressed. The postholder will play a key role in developing a therapeutic, trauma-informed and relational approach to supporting young people with SEND.
Key Responsibilities
Safeguarding Leadership
· Act as the school’s Designated Safeguarding Lead in accordance with statutory guidance.
· Maintain oversight of all safeguarding, child protection and welfare concerns.
· Ensure safeguarding records are accurate, confidential and maintained using the school’s recording systems.
· Make timely referrals to Children’s Social Care, the Local Authority Designated Officer (LADO), Police and other agencies where appropriate.
· Attend and contribute to Child Protection Conferences, Child in Need meetings, Early Help meetings, Team Around the Family meetings and professional strategy meetings.
· Ensure safeguarding concerns are monitored effectively and appropriate action is taken.
· Work closely with the Headteacher to ensure safeguarding remains a strategic priority.
· Lead safeguarding audits and contribute to school self-evaluation.

Pastoral Leadership
· Lead the school’s pastoral provision, ensuring pupils’ emotional wellbeing remains central to school life.
· Develop positive relationships with pupils to promote engagement, resilience and emotional regulation.
· Coordinate pastoral interventions for pupils experiencing social, emotional or behavioural difficulties.
· Support attendance, reintegration and behaviour strategies where appropriate.
· Work collaboratively with families to provide early intervention and ongoing support.
· Promote pupil voice and contribute to whole-school wellbeing initiatives.
Staff Leadership and Training
· Deliver safeguarding induction for new staff.
· Organise and deliver regular safeguarding updates and annual safeguarding training.
· Provide advice and guidance to staff regarding safeguarding concerns and pastoral support.
· Promote a culture where safeguarding is everyone’s responsibility.
Support staff in understanding trauma-informed practice, contextual safeguarding and safeguarding responsibilities within SEND.
Multi-Agency Working
· Develop strong professional relationships with Social Care, CAMHS, Virtual School, Health professionals, Early Help, Police and other agencies.
· Coordinate multi-agency support to improve outcomes for pupils.
· Ensure effective communication between school and external professionals.
· Represent the school professionally during external meetings.
Attendance and Welfare
· Monitor attendance and identify pupils at risk of persistent absence.
· Work with families and external agencies to improve attendance and engagement.
· Lead welfare planning for vulnerable pupils.
· Ensure appropriate support is in place for pupils experiencing barriers to education.
Compliance and Quality Assurance
· Ensure compliance with Keeping Children Safe in Education, Working Together to Safeguard Children and Independent School Standards.
· Maintain safeguarding policies and procedures.
· Monitor safeguarding practice through audits and regular quality assurance activities.
· Produce reports for Senior Leadership Team and Proprietors regarding safeguarding trends and actions.

General Responsibilities
· Promote equality, diversity and inclusion.
· Maintain confidentiality and GDPR compliance.
· Model professional conduct at all times.
· Participate in supervision, CPD and safeguarding updates.
· Undertake any additional duties commensurate with the role.
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Personal Specification

	 
	Criteria

	Qualifications
	· [bookmark: essential-qualifications]Designated Safeguarding Lead training (or willingness to obtain immediately).
· Level 3 Safeguarding Training.
· Relevant safeguarding and child protection qualifications.
· [bookmark: skills]GCSE English and Maths (Grade C/4 or above).
· 


	Experience
	· [bookmark: essential-experience]Experience working with vulnerable children or young people.
· Experience managing safeguarding concerns.
· Experience working within a SEND or specialist education setting.
· Experience of liaising with external agencies.
· Experience leading pastoral support or wellbeing provision.


	Skills and Abilities
	· Excellent communication and interpersonal skills.
· Strong organisational and record-keeping skills.
· Ability to manage confidential and sensitive information.
· Effective decision-making under pressure.
· Ability to build positive relationships with pupils, families and professionals.
· Strong report writing and case management skills.

	Knowledge
	· Keeping Children Safe in Education.
· Working Together to Safeguard Children.
· SEND Code of Practice.
· Child Protection procedures.
· Trauma-informed and relational practice.
· Behaviour support and emotional wellbeing.

	Personal Qualities
	· Calm, compassionate and approachable.
· Resilient and emotionally intelligent.
· Highly organised and proactive.
· Professional integrity and discretion.
· Commitment to safeguarding and improving outcomes for young people.
· Able to work collaboratively whilst demonstrating initiative and leadership.
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