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  JOB DESCRIPTION 

	Post Title:

	Phonics Higher Level Teaching Assistant (HLTA)
	Grade : 
	BEX 08.1

	Responsible to: 

	Assistant Head Teacher / SENCo

	Responsible for:

	[bookmark: _heading=h.gjdgxs]Other SEND support staff in the classroom 

	Main purpose of the job:


	To work alongside the Assistant Headteacher, English Lead and class teachers to support the planning, delivery and evaluation of high-quality phonics teaching and early reading across the school.
To deliver targeted phonics interventions for individual pupils and small groups using the Little Wandle Letters and Sounds Revised programme, ensuring pupils make strong progress in early reading.
To support whole-class teaching through pupil observations, assessment, advice and guidance to teachers on phonics strategies and partnership working with teaching staff.
To monitor, record and evaluate the impact of phonics interventions, providing accurate assessment information to teachers and school leaders.
To model, guide and advise Teaching Assistants and other staff in the effective delivery of phonics and early reading strategies.
To champion the entitlement for all children to have access to the highest quality education by promoting "Excellence Every Day" through outstanding classroom practice, professional conduct and high-quality phonics provision throughout the school. To provide supervision for lunchtimes and promote positive engagement and social interaction.


	Duties and Responsibilities:


	· Maintain up-to-date knowledge of Little Wandle Letters and Sounds Revised and current research into early reading. 
· Participate fully in coaching, appraisal and CPD. 
· Deliver phonics training and modelling to colleagues where appropriate. 
· Engage with evidence-based practice to continually improve outcomes.

	Other areas of responsibility 


	
Safeguarding 

· Work in line with statutory safeguarding guidance, including Keeping Children Safe in Education and Prevent. 
· Promote the safeguarding and welfare of all pupils. 
·  Report safeguarding concerns in accordance with Trust policies and procedures.

	Signed by:

	Post holder:
	Date:

	
	Line Manager:

	Date:

	Last review date 
	May 2026


	Next review date
	May 2027




Please note: this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the postholder will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager.
This job description may be amended at any time in consultation with the postholder. 
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PERSON SPECIFICATION    




	Qualifications and training 


	
· GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and Maths (and preferably Science). 
· Level 3 Teaching Assistant qualification or equivalent (minimum). 
· HLTA Status or equivalent experience. 
· Evidence of accreditation and/or substantial training in phonics and early reading. 
·  Experience delivering the Little Wandle Letters and Sounds Revised programme.

	Experience 


	· Experience working in a school environment or other educational setting. 
· Experience teaching phonics and supporting early reading. 
· Experience planning and delivering targeted phonics interventions. 
· Experience monitoring and assessing pupil progress using Little Wandle or equivalent assessment systems. 
· Experience demonstrating the impact of interventions and reporting on pupil progress. 
· Experience supporting teachers to improve outcomes in phonics and reading.

	Skills and knowledge 


	· Good literacy and numeracy skills. 
· Good organisational skills. 
· Ability to build effective working relationships with pupils and adults. 
· Excellent knowledge of systematic synthetic phonics and the Little Wandle Letters and Sounds Revised programme. 
· Knowledge of strategies to improve early reading, fluency and comprehension. 
· Ability to assess pupils' phonics knowledge and identify next steps. 
· Knowledge of targeted phonics interventions and how they can be successfully delivered. 
· Excellent verbal communication skills. 
· Confidence in working with parents/carers. 
· Ability to work as part of a team and to be flexible in response to the operational needs of the school. 
· Active listening skills. 
· The ability to remain calm in stressful situations. 
· The ability to motivate and engage pupils in reading. 
· Knowledge of safeguarding guidance and requirements. 
·  Good ICT skills, particularly in using ICT to support learning and assessment.

	Personal qualities 


	
· Enjoyment of working with children. 
· Aspirational attitude to learning and achievement for all in promoting "Excellence Every Day". 
· Passion for developing children's reading and phonics skills. 
· Sensitivity and understanding to build positive relationships whilst maintaining high expectations. 
· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school. 
· Commitment to maintaining confidentiality at all times. 
· Commitment to safeguarding pupil wellbeing and equality. 
· Resilient, positive, forward-looking and enthusiastic about making a difference. 
· Capacity to inspire, motivate and challenge children and young people. 
·  Full commitment and willingness to engage in professional learning and development through coaching and evidence-based research relevant to the role.
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