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Headcorn Primary School
Job Description: Personal Care Assistant – Additional Needs Level 1 (KRB)
	Grade:
	Kent Range B

	Responsible to:
	SENCO / Head Teacher


Hours: 

22.5 hours per week for 38 weeks per year.  Your initial hours will be 9am to 2pm with a 30 minute unpaid lunch break. 
Other hours will also be considered.
Purpose of the Job:

Note on the use of this job description:

Roles graded at KR4 are appropriate for Personal care assistants working in mainstream schools required to work wholly or mainly with pupils with special / additional educational needs in roles which require additional specific & specialist competencies / skills.

To work with individuals or small groups of pupils under the supervision of the class teacher and SENCO as part of a professional team to support the physical and medical needs of specific pupils. 
Provide support to pupils who need specific help to overcome barriers or accessibility to learning, such as those with physical and / or medical needs such as personal, hygiene and medical care, including nappy changing, hoisting, lifting, PEG feeding and other eating assistance, catheterisation, medication administration, and mobility and physical support throughout the school environment.
Teaching Assistants providing 1:1 support to a designated pupil would not automatically be graded on KRB unless they have the additional competencies outlined above.

Roles at this level do not deliver “specified work” as defined in the guidance to Section 133 of the Education Act 2002.
Key duties and responsibilities:

· Work with individuals on a 1:1 basis, working closely with the teaching staff/SENCO to adapt and deliver provision appropriate to meet the pupil’s needs.
· Attend to pupils’ physical and medical needs including hoisting, lifting, PEG feeding and other eating assistance, medication administration, and mobility and physical support throughout the school environment.
· Attend to pupils’ personal and intimate care needs including toileting, catheterisation, nappy changing, hygiene, dressing and eating, as well as help with social, welfare and health matters, reporting problems to the class teacher or SENCO as appropriate. 
· Support pupils with potential varying degrees of communication and language needs.
· Where appropriate work with small groups of pupils under the direction of the class teacher and/or SENCO.

· Assist the class teacher and SENCO with observation and monitoring of the progress of the pupil/s, both physically, medically, socially and emotionally, maintaining accurate records, to ensure documentation of all interventions with the child/ren.

· Support the pupil/s to understand instructions, support independent learning and ensure inclusion of all pupils.
· Support the pupil/s in social and emotional wellbeing, reporting problems to the class teacher or senior management as appropriate.

· Assist with the implementation of planned learning activities/teaching programmes as agreed with the teacher, adjusting activities according to pupils’ responses as appropriate. 
· Demonstrate flexibility to approaches, communicating effectively and working well as part of a team.

· Where appropriate, participate in planning and evaluation of learning activities with the teacher, providing feedback to the teacher on pupil progress and behaviour.
· Support learning by arranging/providing resources for lessons/activities under the direction of the teacher.
· Share information about pupil/s with other staff, parents / carers, internal and external agencies, as appropriate.
· Have due regard for the safeguarding of all pupils and colleagues, taking normal precautions not to place yourself in a vulnerable position with relation to child protection issues, reporting any concerns to the Designated Safeguarding Leader and following procedures to record these concerns.

· Have due regard for the health and safety of yourself, your colleagues, pupils and visitors, reporting any issues or concerns to the class teacher, Senior Management or School Business Manager where appropriate. 

· Participate in the implementation of intervention programmes as designated by the SENCO and class teacher. Duties may include monitoring the progress of pupils educationally and/or socially.

· Promote positive behaviour patterns, model expected behaviour, raise self-esteem and improve pupils’ independent learning skills to assist their education and growth.

· Supervise at playtimes and lunchtimes to ensure the safety and good behaviour of the children outside of the classroom.

· Prepare and clear up learning environment and resources, including photocopying, filing and the display and presentation of pupils work and contribute to maintaining a safe environment. 

Teaching Assistants at this level may also undertake some or all of the following: 

· Administer medication in accordance with an agreed plan under direction of healthcare practitioner and following appropriate training. 

· Record basic pupil data.

· Support children’s learning through play.

· Assist with escorting and supervision of pupils on off-site activities such as Educational Visits, walking to local venues, etc.

· Support pupils in using basic IT.

· Support the class teacher with invigilating exams and tests. 
· Undertake moving and handling activities as required. 

· Work with pupils on therapy or care programmes, designed and supervised by a therapist/teacher.
This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended from time to time without change to the level of responsibility appropriate to the grade of post.
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