[image: ]Senacre Wood Primary School

Job Description

JOB TITLE : Caretaker  

GRADE : KSA

RESPONSIBLE TO:  Headteacher

To assist in the maintenance and security of the school premises and site, ensuring a safe working environment, as directed.

SPECIFIC RESPONSIBILITIES:

1. Ensure that buildings and site are secure, undertaking daily security checks including locking and unlocking of buildings at pre-determined times.
2. Keep records relating to maintenance and security.
3. Perform duties in line with health and safety regulations (COSHH) and take action where hazards are identified, report serious hazards to line manager immediately.
4. Undertake general portage duties including moving furniture and equipment within school.
5. Undertake minor repairs and maintenance of the buildings and site.
6. Operate systems such as heating, cooling, lighting and security (including alarms).
7. Receive deliveries to the school site.
8. Collect and assemble waste for collection.
9. Daily cleaning of designated areas of the school building and grounds according to instructions.
10. Act as a designated key holder, providing emergency access to the school site.
11. Act as school contact in relation to premises related contractors.
12. Completion of compliance testing and paperwork: Fire safety, water hygiene checks and site walks.
13. Complete training in line with compliance checks.
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