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Lightyear Federation

Caring, Dreaming, Thinking Bigger
Assistant Headteacher Job Description

Federation: The Lightyear Federation

School: Greatstone Primary School

Responsible to: Headteacher

Pay Range: Leadership Scale L2-L6
Contract: Full Time, Permanent

Disclosure Level: Enhanced DBS

Core Purpose

The Assistant Headteacher will support the Headteacher and Senior Leadership Team in providing strategic and operational leadership that secures high-quality education, outstanding teaching, and positive outcomes for all pupils. They will lead on specific whole-school priorities such as curriculum development, teaching & learning — depending on school need, and act as Deputy Designated Safeguarding Lead (DDSL).

In the absence of the Headteacher, the Assistant Head will assume full responsibility for the leadership and management of the school.

Key Responsibilities

A. Strategic Leadership and School Improvement

· Support the Headteacher in developing and implementing the school’s strategic vision and improvement plan.

· Lead on allocated priorities within the School Development Plan (SDP).

· Contribute to the Self-Evaluation Framework (SEF) and Ofsted preparation.

· Promote the school’s ethos and values through visible and positive leadership.

B. Teaching, Learning and Curriculum

· Model outstanding classroom practice and champion effective pedagogy and professional conduct.

· Lead curriculum intent, implementation, and impact processes to achieve the highest Ofsted expectations.

· Monitor and evaluate teaching and learning across the school through observations, learning walks, book looks and pupil voice.

· Lead curriculum design and implementation in line with national expectations.

· Drive improvement in outcomes for all groups of pupils, including disadvantaged and SEND.

· Promote research-based practice and innovation to achieve the highest quality teaching.

C. Leadership and Management

· Be an active and committed member of the Senior Leadership Team.

· Deputise for the Headteacher when required.

· Line manage allocated support staff.

· Support the appraisal and professional growth of staff.

· Contribute to recruitment, induction, and mentoring of new staff and ECTs.

· Promote staff wellbeing and a positive working culture.

D. Curriculum Leadership

· Curriculum Development: Designing and embedding a coherent curriculum in relation to evidence-based research and statutory guidance, present reports on curriculum impact.

· Support Inclusion: Overseeing provision for vulnerable learners.

· Support Assessment & Data: Leading the use of data to inform curriculum development.

E. Safeguarding and Behaviour

· Serve as Deputy Designated Safeguarding Lead (DDSL).

· Support the Headteacher/DSL to ensure robust safeguarding systems are in place in line with Keeping Children Safe in Education (KCSIE).

· Support on pupil behaviour, wellbeing, and inclusion strategies.

· Promote restorative and relational approaches to behaviour management

· Promote a culture of vigilance, curiosity and care across the school.

F. Professional Development and Culture

· Foster a positive staff culture based on teamwork, trust, and professional growth.

· Support delivery and coordination CPD sessions aligned to school priorities.

· Keep up to date with educational research, legislation, and policy developments.
· Promote collaborative sharing across the federation.
G. Community and Partnerships

· Build positive relationships with parents, carers, and the wider community.

· Promote the school through events, assemblies, and partnerships.

· Collaborate with other schools in the local cluster or federation.

· Represent the school at professional meetings, LA networks, and moderation events.

3. General Duties

· Uphold and model the school’s values and professional expectations.

· Participate in school events, enrichment activities, and assemblies.

· Undertake any other duties reasonably requested by the Headteacher.

4. Line Management

Reports to: Headteacher

Line manages: Allocated Support Staff

5. Professional Standards

The Assistant Headteacher is expected to meet the requirements of:
• Teachers’ Standards (DfE, 2012)
• National Standards of Excellence for Headteachers (DfE, 2020)
• Keeping Children Safe in Education (latest edition)
• SEND Code of Practice (2015)

6. Safeguarding Statement

Greatstone Primary School and The Lightyear Federation are committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment. An enhanced DBS check will be required for the successful candidate, along with other relevant employment checks in line with Keeping Children Safe in Education and Kent HR safer recruitment guidance.

7. Pay and Conditions

The postholder will be employed under the School Teachers’ Pay and Conditions Document (STPCD) on the Leadership Pay Range, with specific pay points determined by the Governing Body.

Person Specification for the Assistant Headteacher 

Prerequisite 

( Satisfactory enhanced DBS check and references. 

Experience 

( Significant experience of working as a key curriculum leader in a primary school. 

( Evidence of being an excellent classroom practitioner in a primary school. 

( Experience of working with parents and carers, outside agencies, to secure achievement, enrichment opportunities and resources for children 

( Experience of leading appraisal cycles 

( Experience of delivering training for others 

( Experience observing and feeding back to teaching and support staff 

Qualifications or Training 

( Qualified teacher status 

( Recent, relevant in-service training - particularly in relation to teaching and learning and assessment and in relation to leadership and management 

Skills: 

Essential

( Able to effectively manage children’s behaviour in a positive way and to promote good relationships and good behaviour. 

( Highly developed interpersonal skills - able to talk effectively to children, parents, governors, external professionals and colleagues. 

( Able to liaise effectively with agencies, build good working relationships and rapport with colleagues. ( Excellent written and verbal communication and able to help the school raise standards of achievement. 

( Able to read and use data and to use a range of sources of evidence to make judgements and identify next steps. 

( Confident in use of ICT as a teaching, learning, communication and administrative tool. 

( Able to multi-task and to effectively delegate tasks to others.

Desirable

( Experience of responsibility as Designated Safeguarding Lead.

( Experience of leading as SENdco, working with staff to lead SENd.

( Experience of supporting parents and families.
