Person Specification

School Counsellor

Line Manager:
Assistant Headteacher, SENCo

Hours:
13 hours per week by agreement, 38 weeks of the year (term time only)

Contract:
Temporary position - Maternity Cover

Salary:
Kent Scheme E (pro rota Plus SEN Allowance)

PERSON SPECIFICATION: 

Must have:

	· Reliability

· Excellent verbal and written communication skills and ability to communicate in a clear and professional manner.

· Excellent customer service skills

· Ability to prioritise own workload

· Professional personal presentation

· Team player

· Good IT Skills

· Attention to detail

· Hold appropriate counselling qualification(s) and be registered with the appropriate counselling body.

· Ability to perform tasks with minimum supervision and work on own initiative.



	There will be an annual review of performance which will include an assessment of progress towards achievement of objectives and an overall assessment of performance.



	· Support the aims and ethos of the school 

· Set a good example in terms of dress, punctuality and attendance 

· Uphold the school's behaviour code and uniform regulations

· Participate in appropriate staff training 

· Attend relevant team and staff meetings 
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