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Ripplevale School and College - Rochester


Specialist Teacher 
Job Description

Line Management: 		As per current staff structure	


MAIN RESPONSIBILITY

To teach pupils within the school and to carry out such other associated duties as are reasonably assigned by the Headteacher.

To teach pupils within Key Stage 2, 3 and 4 and to carry out such other associated duties as a Ripplevale School and College Specialist Teacher as assigned by the Headteacher.


Relationships

1. The post holder is responsible for liaison with the Headteacher and other outside agencies as appropriate.
2. The post holder may be responsible for the supervision of the work of Teaching Assistants relevant to their responsibilities.
3. The post holder is responsible for working collaboratively with the interventions schedules and therapies within the school in order to provide a holistic approach to the educational provision.


RESPONSIBILITIES

The particular responsibilities are as follows:


Specialist Teacher

1. to teach, according to their educational needs, pupils assigned in allocated class(s) or group(s), across the curriculum and in key subject areas of responsibility;
2. to control and oversee the use and storage of books and other teaching materials provided for class usage and to supervise the work of Senior Teaching Assistants and Teaching Assistants;
3. to maintain behavioural management in accordance with the rules and behavioural policies of the school promoting positive behaviour through the school reward and award systems;
4. to contribute to meetings, discussions and management systems necessary to co-ordinate the work of the school as a whole; 
5. to maintain the Scheme of Works for the Curriculum at the relevant key stage linked to your teaching responsibilities;
6. to produce lesson plans, learning objectives, assessment for learning and assessment evidence as required by the Headteacher at timely intervals according to school’s policies, procedures, processes and practices;
7. to provide support and guidance to trainee instructors, through team teaching and lesson observations as required by the Headteacher;
8. to lead training and development programmes to support the school Training Schedule for Instructors, Youth Workers and Teaching Assistants as required by the Headteacher;
9. to contribute to the Data Programme with termly evidenced assessments for English and Mathematics;
10. to monitor and report to parents on the progress of pupils in the allocated class or group;
11. to assess pupils’ achievements and progress in accordance with arrangements agreed within the school and by reference to the provisions contained in the pupils’ EHC plans;
12. to maintain records held with Pupil Profiles, attend meetings including working collaboratively with outside agencies as required with regard to individual pupils; 
13. to mark class or group attendance registers;
14. to engage with own continuing professional development training schedule and to provide training and development support to trainee instructors and teachers, alongside teaching assistants within the school;
15. to contribute to whole school projects with collaborative planning, preparation and delivery;
16. to maintain a classroom which is ordered and structured with reference to SPELL framework; 
17. to provide holistic approach to supporting Dyslexia specialist teaching within an autistic friendly learning environment;


18. to support the presentation of achievements, student work and the creative curriculum within the corridors of Ripplevale School and College.
19. To ensure student’s work is regularly marked in accordance with agreed criteria.


Stretch and Challenge

1. To provide for small group teaching and learning under the guidance of Heads of English and Mathematics of students who are identified as either needing further support to bridge the gap, or to extend those who are working above peers in their classes.  


Dyslexia Specialist / Coordinator

1. To work in collaboration with the Head of English to support the delivery of the English Curriculum.  
2. To provide one to one and small group sessions for students with Dyslexia or related literacy needs under the direction of the Head of English.  
3. To create bespoke, person centred work for students with dyslexia, across the age range.  
4. To work with teachers in the classroom under the direction of the Head of English.  
5. To develop a structured, cumulative, multisensory programme to support frameworks for students who are identified as Dyslexic or would benefit from additional support identified by the Head of English.  
6. To provide some practice and programmes of work for students to access via the remote learning platform.  


Internal Quality Assurance Practitioner

1. To attend Standardisation Meetings each term in order to maintain up to date minutes of meetings which clarifies current standards and identifies areas for improvement.  Findings from the meetings to be shared with the Head of Centre.  
2. To monitor samples (25%) of Assessor performance to ensure that assessments are being conducted properly and that national standards are being interpreted accurately; identify issues arising out of assessments decisions and take appropriate action.
3. To ensure that the verification process is conducted in a supportive manner and to report all achievements and targets to be met to the HR Manager.
4. To attend IQA training at least twice an academic year to support the IQA process which will be run by the Head of Ripplevale School and College Centre.
5. Maintain and monitor arrangements for processing assessment information with the Examinations Manager for School and Cavendish Training.  Ensure that the documentation requirements of the awarding bodies are adhered to by the assessor and the IQA.  


Autism Specialist 

1. To work in collaboration with the Senior Leadership Team to support the aims and ethos of Ripplevale in providing an autistic friendly learning environment for all students.  
2. To create, develop and maintain an educational environment appropriate for learners with ASC.
3. To support the training and development of staff in meeting the needs of ASC learners. 
4. To plan and deliver learning programmes for pupils.
5. Applying teaching and ASC knowledge, understanding and experience working with children with ASC in the classroom.
6. Assessing the social communication needs, normal ways of working for all students, ensuring that they have access to the resourcing and support as appropriate.
7. Assessing the progress of individual students as part of their ongoing programme, writing case studies to show areas of achievement with respect to social communication, friendship making skills and independent learning.
8. Contributing to the maintenance of pupil profiles for all ASC learners, and supporting other staff to ensure that pupil profiles accurately represent the intervention schedules, programmes of study and timetabling for each individual student.
9. Working collaboratively with speech, language and communication therapists to ensure that a holistic approach to the development of the individual is supported.
10. To provide some practice and programmes of work for students to access via the remote learning platform which will engage and motivate the ASC learner.  



The job holder is required to undertake other duties from time to time as required by the Headteacher which may include attendance at your place of work outside of the term time teaching commitment.
You are required to comply with all Health and Safety guidance within your areas and rooms and to work collaboratively with your colleagues to maintain a health and clean environment.



Standards and quality assurance

1. Support the aims and ethos of the School and College;
2. Set a good example in terms of dress, punctuality and attendance;
3. Attend and participate in open evenings and student performances, including supporting out of school/college activities and events which extend beyond the school day;
4. Uphold the School and College behaviour code and uniform regulations;

Arrangements for appraisal of performance
The role of the Specialist Teacher will be monitored through the schools performance management programme by a Nominated Member of the Senior Leadership Team.
Supervision
To engage with the formal process of supervision within the school in which the workload and performance of the Specialist Teacher is constructively analysed and reviewed each term.
Assessment and Training
To engage with the formal training and development programme within the school.
Equality and Diversity
Be aware of and support difference and ensure that the schools equalities and diversity policies are followed.

Safeguarding
Be aware of and comply with policies and procedures relating to Safeguarding, Child Protection; Health and Safety; Confidentiality; and GDPR and report all concerns to the Headteacher and the Safeguarding Team.
The jobholder is required to contribute to and support the overall aims and ethos of Ripplevale School and College.  All staff are required to participate in training and other learning activities, and in performance management, supervision and development as required by the colleagues policies, practices and development plan.
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