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		Teaching Assistant – Job Description
                       1 Year Fixed Term Contract


	Job Title:
	Teaching Assistant – Level 1
1 Year Fixed Term Contract due to receipt of High Needs Funding


	Line Manager:
	Subject Leader and SENCO Lead


	
	
	CAT pay scale 3, point 11
	[bookmark: _GoBack]£24,800 annual Full Time Equivalent (going up to £25420 with Sept increase)


	
	30 hours Per Week
	39 working weeks per annum
	45.2481 paid weeks

	Normal Working Hours
	8.45am to 3.15pm
	Monday to Friday
	½ hour lunch per day



[bookmark: _heading=h.8y2zt4t7jx0v]
[bookmark: _heading=h.l8210zoojsrl]
[bookmark: _heading=h.kkya787ptjwv]1. PURPOSE OF JOB

[bookmark: _heading=h.qtuhatgygb2u]To work in partnership with teachers, the SENCO team, pastoral staff and families to support pupils to access learning, overcome barriers and achieve positive outcomes. To promote inclusion through high-quality support, targeted interventions and effective collaboration, enabling pupils to participate fully in school life and achieve their potential.

-----------------------------------------------------------------------

[bookmark: _heading=h.ao36pgyru6nf]2. KEY RESPONSIBILITIES

[bookmark: _heading=h.cxir7sf225sq]Supporting Learning and Inclusion
· Support pupils to access high-quality teaching and participate fully in learning activities.
· Promote independence, resilience, confidence and positive engagement with learning.
· Use adaptive approaches and agreed strategies to remove barriers to learning.
· Act as a positive role model and maintain high expectations for all pupils.
· Support pupils to develop social, emotional and communication skills.
· Encourage pupils to take increasing responsibility for their own learning and wellbeing.
· Promote equality of opportunity and inclusive practice across the academy.
[bookmark: _heading=h.1fsu3vig3ir3]Intervention and Provision
· Deliver evidence-informed interventions under the direction of teachers and the SENCO team.
· Contribute to the planning, delivery and review of targeted interventions.
· Support the implementation of individual support plans and EHCP provision.
· Maintain accurate records of interventions, progress and outcomes.
· Monitor pupil engagement and identify emerging barriers to learning.
· Provide regular feedback to teachers and the SENCO team to inform Assess–Plan–Do–Review processes.
· Support pupils during unstructured times where required to promote successful inclusion.
[bookmark: _heading=h.c53unua9tjqf]Working with Staff, Parents and Professionals
· Work collaboratively with teachers, the SENCO team, pastoral staff and academy colleagues to support positive outcomes for pupils.
· Build positive and supportive relationships with pupils and their families.
· Contribute to review meetings and provide feedback on pupil progress and barriers to learning.
· Communicate effectively with colleagues to support informed decision-making.
· Liaise appropriately with external professionals as directed by the SENCO team.
· Support the implementation of recommendations from external agencies and EHCP reviews.
· Build and maintain strong professional relationships with colleagues.
[bookmark: _heading=h.m0yimdbk20ud]Professional Development and General Duties
· Keep knowledge and skills up to date through training, reflection and appraisal.
· Participate in SEND, safeguarding and wider CPD opportunities.
· Develop understanding of a range of SEND needs and effective strategies to support pupils.
· Contribute to the development of inclusive practice across the academy.
· Follow safeguarding, confidentiality, health and safety, equality and data protection policies.
· Attend relevant meetings and training to support ongoing professional development.
· Undertake any other duties commensurate with the grade of the post as reasonably required by the Headteacher.
-----------------------------------------------------------------------------------------
[bookmark: _heading=h.5nwbpo7dkzp1]3. PERSON SPECIFICATION
· Experience of working with children and young people.
· Understanding of inclusive practice and the importance of removing barriers to learning.
· Experience of supporting pupils with SEND or a willingness to develop expertise in this area.
· Knowledge of strategies to support pupils' social, emotional and communication development.
· Ability to build positive and supportive relationships with pupils, families and colleagues.
· Strong communication, organisation and record-keeping skills.
· Ability to work collaboratively as part of a multidisciplinary team.
· Understanding of safeguarding, confidentiality and professional boundaries.
· Ability to monitor progress and contribute to reviews and reports.
· Commitment to ongoing professional development and reflective practice.
· Ability to remain calm, patient and solution-focused in challenging situations.
-----------------------------------------------------------------------------------------
[bookmark: _heading=h.bj8lq07a9aan]4. ROLE-SPECIFIC TASKS
· Support pupils to access learning through appropriate adaptations and scaffolding.
· Deliver targeted interventions and monitor their effectiveness.
· Contribute to the implementation and review of EHCP targets and support plans.
· Promote pupils' confidence, resilience and engagement with learning.
· Support positive behaviour through relational and restorative approaches.
· Record and report pupil progress accurately.
· Liaise with teachers and the SENCO team regarding emerging concerns and successes.
· Support transitions and inclusion throughout the school day.
· Follow safeguarding procedures and report concerns promptly.
· Promote the academy's values and commitment to inclusion.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each task undertaken may not be identified. It is also expected that the role will develop, working to the specific strengths of the successful candidate.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended from time to time without change to the level of responsibility appropriate to the grade of post.  It will be reviewed annually or earlier if necessary. In addition, it may be amended at any time after consultation with you.  

Two copies of this job description should be signed, the post holder retaining one and a copy held in the personnel file.


Employee name: ………………………………………………………  Signature:………………………………………….

Date: …………………………
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