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Job Description and Person Specification

SRP Special Educational Needs Support Assistant (SENSA)


Grade:			KS B (Full Time Equivalent £26,822)
Responsible to:	Line Manager – SENCO/SRP Lead Teacher
Hours:			27.5 hrs per week, permanent, term time only

Purpose of the Job:

To work within the ASD/SLCN Specialist Resource Provision located at The Downs CEP School.
You will help deliver targeted support that reflects both the Kent Mainstream Core Standards (KMCS), ECHP targets and The Downs CEP’s vision of excellence, opportunity, and care for all pupils.

	Main duties and responsibilities

	
To work with the Lead SRP teacher and SENCo to ensure that the needs of the SEN profile of children placed in the SRP with SLCN and /or ASD are included in the strategic direction of the school, and that the associated outcomes for the children in the SRP are in line with their peers in the mainstream school.


	
Assist with the planning for and implementation of high quality provision for children who are placed within the SRP, in collaboration with the lead SRP teacher, SENCo and mainstream colleagues. Ensure maximum possible integration into the mainstream setting, and alongside the peer group in the mainstream school for children who are placed within the SRP.


	
Ensure that the SRP base environment meets the needs of pupils with SLCN and or ASD. Develop the whole school environment to be a communication friendly and ASD friendly school.


	
Provide data and report progress of pupils (accessing the curriculum and mainstream class teaching) using the school recording systems, and raise any pupil concerns with the lead SRP teacher


	
To support with the monitoring and review of EHCP outcomes for children who are placed in the SRP


	· 
· Foster positive behaviour, independence, and resilience through structured routines and nurturing support in line with individual school policy.
· 

	· 
· Provide personal care where required, ensuring pupils’ dignity, comfort, and safety at all times.
· 

	· 
· Maintain accurate records on pupil progress, behaviour, and medical updates to inform internal planning and reviews.
· 

	
To support with establishing meaningful home to school partnerships to support the provision in school and support onward destinations for children who are placed in the SRP.


	
Work effectively with other outside agencies to support the children placed in the SRP. To represent the school’s vision, aims and ethos as required at external meetings.


	
To work effectively with mainstream staff across the school. Promote the expectation that the children placed in the SRP will engage in mainstream settings and provide, as needed, the training for mainstream staff to work with these children. This may include delivery of pupil support, whole school training (including Continuous Professional Development) and the management of in reach. 


	
Promote equality of opportunity for all pupils in line with the Equality Act 2010, ensuring that reasonable adjustments are made and that pupils with SEND are not disadvantaged in access to the curriculum, assessment, or wider school life.




	Our requirements of you

	
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	Professional qualifications
	· English and Maths GCSE at grade C or above

· Experience supporting children with SEND and/or medical needs.


· A patient, calm, and compassionate approach to supporting pupils’ learning and care.

· Ability to work as part of a team and communicate effectively with staff, parents, and external agencies.

· Ensure high levels of punctuality and attendance.
· Experience supporting children across EYFS, KS1, and or KS2.

	· Level 2 or 3 Teaching Assistant qualification (e.g. CACHE, NCFE) or be willing to engage with further professional development.
· First Aid training or experience with specific medical care (e.g. epilepsy, diabetes, PEG feeding).
· Knowledge of communication tools such as Makaton, PECS, visual timetables or sensory supports.
· Knowledge and/or experience of intervention programmes e.g. Speech & Language Link, team teach,  Draw & Talk, Boxall Profile, Fizzy, Sensory Circuits and Lego Therapy.
· Have engaged in recent and relevant CPD linked to Communication and Interaction, Cognition and Learning, Social, Emotional, Mental Health (SEMH) and Physical and Sensory needs.

	 Application form

	Church School Aims and Values
	· Demonstrates the desire and the ability to nurture the distinctive Christian character of the school.

	· Evidence of working with Church groups
	 Application form

	Personal Qualities
	· Committed to education and the wellbeing of every child
· Highly effective communication skills
· Highly effective organisational skills
· Honesty and Integrity
· Confidence, strength of character and emotional intelligence
Emotional resilience
	 Application form
 References
 Interview

	Shaping the future
 
	· Is able to articulate a strong, clear vision for high quality support of children with SEN.
· Understanding of inclusive education and/or familiarity with the Kent Mainstream Core Standards.
· Demonstrates a passion for enabling each and every pupil to achieve their best. 
	 Application form
 References
 


	Working with children
	· Demonstrates personal enthusiasm for learning
· Demonstrates excellent strategies for behaviour for learning 
· Has successful experience of working in a school
	 Application form
 References
 Interview 
 Task

	Developing self and others
	· Experience of working alongside colleagues to improve their practice
· Can articulate strategies to develop life opportunities
· Acts on feedback or self-evaluation in order to improve own performance
· Demonstrates high expectations for self and others 
· Communicates effectively to a wide range of different audiences (verbal, written, using ICT as appropriate)
· Able to prioritise, plan and organise own workload and that of others
	· Has experience of dealing with conflict and managing challenging situations 
· Understands the role of CPD in raising standards
· Experience of working in an academy or collaboration
· Has experience of implementing the performance management process
	 Application form
 References
 Interview
 Task


	Organisation
	· Demonstrates understanding of the need to develop and sustain a safe, secure and healthy school environment
· Experience of implementing and sustaining appropriate management structures and systems
· Able to think creatively to anticipate and solve problems
	· Has experience of project management for planning and implementing change
	 Application form
 References
 Interview


	Accountability
	Experience of using a range of evidence, including performance data, to support, monitor, evaluate and improve aspects of school life
	 Application form
 References


	Strengthening Community
	· Demonstrates ability to build and maintain effective relationships with families, schools, community and other partners to enhance the education of all pupils
· Experience of working with other outside agencies for the wellbeing of all pupils and families
· Experience of collaborating and working with other schools to improve outcomes
	 Application form
 References


	Safeguarding
and Equal Opportunities
	· Experience of safeguarding and promoting the welfare of children
	· Evidence of promoting equal opportunities across all aspects of the school
	 Application form
 References
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