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Job Description – Pastoral Assistant & Deputy DSL

Luton Primary School is committed to creating a diverse workforce. We will consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Job Purpose  
To promote the welfare and academic success of learners ensuring that learner wellbeing and safeguarding is the focus of all actions undertaken in the role. To promote positive behaviour throughout the school and support learners to take responsibility for their behaviour and choices. 

Responsibilities: 
· To support the Head of Welfare with all aspects of a learners personal wellbeing, ensuring that the school meets all learners’ personal and social needs. 
· Provide one-to-one pastoral support to learners, where necessary.
· To promote and support positive behaviour for learning.  
· Liaise effectively with the SENCo, staff members, parents and carers to ensure the needs of all learners are met and provide strategies and support for social and emotional barriers to learning. 
· Arrange meetings with parents/carers and attend as appropriate.  
· To provide information and advice to families regarding local services available to them and to signpost and refer to these services when required. This will also include support and signposting with bereavement support.
· Deal with behaviour issues in the pastoral room, playground and assist with behaviour issues in classroom or wherever deemed necessary as appropriate. 
· Support with monitoring and analysis of behaviour and attendance data to ensure there is a proactive rather than reactive approach to working with learners and their families.  
· Work closely with Attendance Lead to ensure all learners attend every day and arrive on time. When this is not the case, work with the Attendance Lead on appropriate interventions and support.  
· Continue the development of the Family Forum Group ensuring it is impactful on the whole school community.  
· Develop links with local community groups, forging links with external partners.
· Ensure the information on students held on the school systems is up to date.  
· Participate in meetings, training, staff development and CPD activities and performance development as required. 

As DDSL, provide support to the DSL to ensure all learners are safe.  Ensure that all concerns raised on MyConcern are dealt with swiftly and effectively.   Work with external agencies e.g., Social Care, Local Authority, Referring schools, Family solutions, EP and complete referrals when appropriate.  Participate in multi-disciplinary assessments and contribute towards the planning, reviewing and evaluation of interventions.
 
The duties above are neither exclusive nor exhaustive and the post holder may be required by the Headteacher to carry out appropriate duties within the context of the job, skills and grade. 
 
Requirements: 
· Previous experience in working with young adults with SEND. 
· Excellent communication skills, both verbal and written, with the ability to engage effectively with students, colleagues, and external stakeholders. 
· Patience, empathy, and a genuine interest in supporting students' personal development. 
· Experience of creating individual intervention programmes, wellbeing plans and behaviour plans for learners. 
· Knowledge of common pastoral issues and how to respond to the different situations which may arise.  
· Knowledge of local and national support services that are available to learners and schools.  
· Knowledge of legislation regarding learner attendance, safeguarding and data protection. 
· Strong organisational skills and the ability to prioritise tasks effectively. 
 
Notes:
This job description may be amended at any time in consultation with the postholder. 

Signed………………………..
Dated…………………………
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