	
	ST. GEORGE’S C of E FOUNDATION SCHOOL

JOB DESCRIPTION


JOB TITLE
Teaching Assistant (VI)
GRADE
Kent Scheme B
ACCOUNTABLE TO
Assistant Headteacher (Safeguarding and Inclusion)
JOB PURPOSE
To provide directed support to students with a vision impairment, enabling 

them to access learning and participate fully in school life. The postholder will 

adapt curriculum materials, assist with assistive technology use, and 

reinforce teaching under the guidance of class teachers and Specialist 

Teachers for VI. The role promotes independence, inclusion, and equal access

to the curriculum, while maintaining high standards of professionalism, 

safeguarding, and collaborative working.
DIRECTLY RESPONSIBLE
 N/A

TO THE POSTHOLDER 

TEAM LEADER TO
N/A

(Performance Management)

KEY ACCOUNTABILITIES:

All staff at St George’s C of E Foundation School are deemed to be engaged in regulated activity and thus are expected to actively support and promote the vision and values of the school including being committed to safeguarding and promoting the welfare of children.

1. Direct Support to Learners

· To provide directed support to pupils with a vision impairment to help them access teaching and learning across the curriculum.

· To encourage learners to develop organisational, study, mobility, and self‑advocacy skills appropriate to their age and ability.

· To clarify and reinforce lesson content as directed by the class teacher or Specialist Teacher for VI.

2. Adaptation of Curriculum Materials

· To adapt learning materials into accessible formats such as:

· Braille (UEB)

· Digital accessible formats

· Tactile diagrams and graphics

· Large print (where required)

· To prepare accessible resources in advance under the guidance of Specialist Teachers for VI.

· To produce accurate, high‑quality tactile and Braille materials following established procedures and supervision.

3. Assistive Technology Support

· To support pupils in using assistive technology such as screen readers, accessibility tools on Windows devices, refreshable Braille displays, and VI‑specific software.

· To identify and resolve straightforward issues and encourage learners to use technology independently where appropriate.

4. Collaboration & Communication

· To work collaboratively with class teachers, the SENCO, and Specialist Teachers for VI to ensure consistent support for learners.

· To communicate effectively with external professionals (e.g., mobility officers) as directed.

· To provide clear, timely feedback on learner progress, barriers, and resource needs.

· To contribute to individual learning plans, reviews, and assessments within the scope of the role.

5. Personal Development & Professional Conduct

· To be knowledgeable or willing to train in:

· UEB Grade 1 and Grade 2 Braille

· Maths and science Braille codes

· Assistive technology and VI‑specific software

· Adaptation of curriculum materials into Braille, tactile, digital, or large‑print formats

· To maintain high standards of professionalism, confidentiality, and safeguarding at all times.

· To undertake any other duty in accordance with the role and at the Direction of the Assistant Headteacher (Safeguarding and Inclusion). 

This job description will be reviewed annually by the postholder and the Assistant Headteacher as part of the School's Performance Management Cycle.
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	ST. GEORGE’S C of E FOUNDATION SCHOOL

PERSON SPECIFICATION


The following outlines the criteria for this post.   Applicants who have a disability and who meet the criteria will be shortlisted.  Applicants should describe in their application how they meet these criteria.

	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
	Good general education (GCSE English & Maths Grade C/4 or above)
Hold qualifications in or be willing to undertake training in Braille, assistive technology, and resource adaptation
	Prior training in UEB Braille

Training in SEN or VI‑specific approaches

	EXPERIENCE


	Experience supporting children/young people in an educational or care setting
Experience preparing or adapting
learning materials
Confident use of ICT in a learning 
environment 
	Experience supporting learners with a vision impairment

Experience producing tactile diagrams, large print, or Braille

	SKILLS AND ABILITIES


	Clear and confident communication
Strong attention to detail
Ability to follow instructions accurately
Good organisational skills
Ability to build positive relationships with learners
Competent using Windows devices and learning new software
	Ability to use or learn Braille transcription software or tactile graphics tools

	KNOWLEDGE


	Awareness of how vision impairment affects access to learning (or willingness to learn)
Understanding of safeguarding and confidentiality
Basic understanding of school curriculum expectations
	Knowledge of assistive software, screen readers, or refreshable Braille displays


