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Job Description: Apprenticeship Teaching Assistant 
Job title: Apprenticeship Teaching Assistant (Primary School)
Hours:  31.25 hrs pw
Salary: KS Entry Apprentice £20,007
Location: Stocks Green Primary School, Tonbridge
Contract type: Fixed term (duration of apprenticeship)
Main purpose of the job
· To support the class teacher in delivering high-quality learning experiences for all pupils
· To assist in the preparation and organisation of classroom activities and resources
· To provide targeted support for individual pupils or small groups under the guidance of teaching staff
· To contribute to a positive, inclusive and safe learning environment
Key responsibilities
· Support the class teacher with the planning and delivery of lessons
· Work with individual pupils or groups to reinforce learning, including those with additional needs
· Assist with classroom management and maintaining a purposeful learning environment
· Prepare and organise teaching materials and resources
· Contribute to the assessment of pupils’ progress by providing feedback to teachers
· Support pupils’ social, emotional and physical development
· Supervise pupils during break and lunchtime as required
· Participate in relevant training and professional development as part of the apprenticeship programme
· Follow school policies and procedures, including those relating to safeguarding and health & safety
· Run OPAL play sessions and engage with OPAL training
Person specification
Qualifications and training
· GCSEs (or equivalent) in English and Maths (Grade 4/C or above), or willingness to work towards these as part of the apprenticeship
· Commitment to undertake and complete the Teaching Assistant apprenticeship programme
Experience
· Previous experience working with children (e.g., through volunteering, work experience or paid work) is desirable but not essential
Skills and knowledge
· Good communication and interpersonal skills
· Ability to work as part of a team
· Basic IT skills
· Understanding of the importance of safeguarding children
· Willingness to learn and develop new skills
Personal qualities
· Enthusiastic, positive and approachable
· Reliable and punctual
· Willingness to take initiative and ask for help when needed
· Commitment to promoting the values and ethos of the school
· Respect for confidentiality and an understanding of the need to act with integrity
Safeguarding statement
Stocks Green Primary School (Tonbridge, TN11) is committed to safeguarding and promoting the welfare of children. All appointments will be subject to satisfactory completion of safeguarding checks in line with Keeping Children Safe in Education (KCSIE).
Stocks Green Primary School (Tonbridge, TN11) is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.
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