Job Description
Post Title: Assistant Headteacher – Behaviour, Attendance & Safeguarding
Location: Enterprise Learning Alliance
Reports to: Headteacher
Salary: Leadership Scale (L7-L11)
Contract: Full-time, Permanent

Purpose of the Role
The Assistant Headteacher will provide strategic leadership and operational management of behaviour, attendance, and safeguarding across the PRU. The post-holder will ensure a safe, inclusive environment that supports vulnerable learners to achieve positive outcomes, re-engage with education, and develop socially and emotionally.

Key Responsibilities
1. Leadership & Strategic Direction
· Lead on the development, implementation, and monitoring of policies relating to behaviour, attendance, and safeguarding.
· Contribute to the senior leadership team (SLT) in driving school improvement priorities.
· Promote a culture of high expectations, inclusion, and respect.
· Support staff development through modelling outstanding practice and delivering CPD.

2. Behaviour
· Lead the behaviour strategy across the PRU, ensuring a consistent and trauma-informed approach.
· Monitor and evaluate behaviour data, identifying trends and implementing targeted interventions.
· Oversee behaviour support plans, risk assessments, and de-escalation strategies.
· Support staff in managing challenging behaviours effectively.
· Liaise with parents/carers and external agencies where behaviour is a concern.

3. Attendance
· Lead and implement strategies to improve attendance and punctuality.
· Analyse attendance data and monitor persistent absence.
· Work with families, local authorities, and external agencies to address barriers to attendance.
· Oversee reintegration plans and transition support for pupils.
· Ensure statutory responsibilities relating to attendance are fulfilled.

4. Safeguarding
· Act as Designated Safeguarding Lead (DSL) or Deputy DSL.
· Ensure safeguarding policies and procedures are robust, up-to-date, and implemented effectively.
· Manage safeguarding concerns, referrals, and multi-agency working.
· Maintain accurate safeguarding records and ensure compliance with statutory requirements.
· Deliver safeguarding training and updates to staff.
· Promote a strong safeguarding culture across the provision.

5. Inclusion & Student Support
· Ensure provision meets the needs of vulnerable learners, including those with SEND, SEMH needs, or in care.
· Oversee pastoral systems and interventions that support student wellbeing.
· Champion equality, diversity, and inclusion throughout the school.

6. Partnership & Multi-Agency Working
· Build strong partnerships with families, social care, police, CAMHS, and other services.
· Represent the PRU at multi-agency meetings (e.g., TAC, CIN, CP conferences).
· Work closely with feeder schools and local authorities to support transitions.

7. Compliance & Accountability
· Ensure compliance with statutory safeguarding, behaviour, and attendance guidance.
· Prepare reports for governors, Ofsted, and the local authority.
· Support inspection readiness and contribute evidence for evaluation.

8. Additional Duties
· Undertake any other reasonable duties as directed by the Headteacher in line with the role.

Person Specification
Essential Criteria
Qualifications
· Qualified Teacher Status (QTS)
· Evidence of continued professional development
· Safeguarding/DSL training (or willingness to undertake)

Experience
· Significant experience working with vulnerable pupils, ideally in a PRU, alternative provision, or similar setting
· Proven leadership experience (middle or senior level)
· Experience managing behaviour and implementing behaviour strategies
· Experience of improving attendance in challenging contexts
· Experience of safeguarding processes and multi-agency working

Knowledge
· Strong knowledge of safeguarding legislation (e.g., Keeping Children Safe in Education)
· Understanding of SEMH needs and trauma-informed practice
· Knowledge of attendance frameworks and statutory guidance
· Awareness of Ofsted expectations and school improvement processes

Skills & Abilities
· Strong leadership and team management skills
· Ability to analyse data and drive improvement
· Excellent communication and interpersonal skills
· Ability to build effective relationships with pupils, families, and external agencies
· Resilience, adaptability, and strong emotional intelligence
· Ability to remain calm under pressure and make sound decisions

Personal Attributes
· Commitment to inclusion and improving outcomes for vulnerable learners
· High expectations and a positive, solution-focused approach
· Integrity, professionalism, and discretion
· Passion for safeguarding and student wellbeing
· Reflective practitioner with a drive for continuous improvement

Desirable Criteria
· National Professional Qualification for Senior Leadership (NPQSL) or similar
· Experience as a DSL or Deputy DSL
· Experience in a PRU or alternative provision setting
· Training in restorative practice, Team Teach, or similar behaviour strategies

Safeguarding Statement
This role involves working with vulnerable children and young people. The successful candidate will be subject to enhanced DBS checks and must be committed to safeguarding and promoting the welfare of children.

