

[image: image1.jpg]



	Job Description

General Midday Supervisor



	Job Title
	General Midday Supervisor

	Pay grade
	Kent Scheme A

	Hours
	1.75 hours per day (12:00 – 13:45), term time only. 

	Date job begun
	


	Summary of Job:

To assist in the supervision of pupils at lunchtimes, providing cover in the event of staff absence. This will be through dining hall supervision, play leading or first aid.
To cover for the Lead MDMS in their absence.


Outline of Main Duties:

Play Leading

	1. To get resources out of the games’ shed and set them out appropriately, including cones to zone of the area.



	2. To lead play activities ensuring pupils behave in a safe and orderly fashion in order to maintain the safety and wellbeing of all pupils, using the schools’ behaviour policy.


	3. To make adaptations to play so that pupils of all abilities can take part.



	4. To inform the senior teacher on duty if a child is not responding to their instructions, in line with the school’s behaviour policy. 



	5. To ensure equipment is played with safely to minimize risk of injury.



	6. To ensure all equipment is returned to the games shed at the end of play and stored correctly. 




Class supervisor

	1. To take the children to and from the dining hall to their class room / playground in an orderly manner.

	2. To cone of any unsafe areas of play and report these to senior teacher on duty.

	3. To ensure all children have someone to play with or assist them in joining in games / activities with playleaders.

	4. To promote active play 

	5. To resolve conflict either by using Peer mediators for low level concerns, or by listening to both sides of the argument and encouraging children to resolve disputes or referring to SLT if more serious. To relay all incidents to the class teacher at the end of the session. 

	6. To blow the whistle and support other staff in ensuring children are still and quiet on first whistle and line up quietly on second whistle.

	7. To know how many children are in the class on that day, for fire drill / evacuation procedures. 


Hall dining supervision

	1. To seat children in groups of 8 at appropriate tables

	2. Ensure pupils whilst in the dining room behave in a safe and orderly fashion, including when queuing for their meal, in order to maintain safety and wellbeing of all pupils, using the schools’ behaviour policy.

	3. Assist the pupils, as necessary, during the meal break to ensure their wellbeing.  This includes providing them with a drink, helping with spillages, cutting up food and caring for pupils’ personal needs.  

	4. Encourage children to eat all, or the vast majority, of their meal to maintain the safety and wellbeing of the pupils.  To inform the Lead MDMS if a child if reluctant to complete their meal. 

	5. Ensure pupils clear tables in an appropriate manner using the tidy trolley correctly. 

	6. To maintain a clean and tidy environment including wiping tables and benches and ensuring the floor is hazard free throughout, to free up space for further sittings.

	7. Clean and tidy tables at the end of each session.  Assist Kitchen staff with putting tables and benches away.  Sweep the hall floor.




First Aid

	1. To act as the main First Aid contact in school (in the absence of the First Aider) during the lunchtime period. To deal with all enquiries of a minor First Aid nature in the medical room. 


	2. To be compliant with Health & Safety regulations by recording first aid given including issuing of banged head letters and bracelets to pupils and informing class teachers. 



	3. To report anything other than minor first aid to senior teacher on duty.




Covering Lead role

	1. To set out table numbers 

	2. To have checked cover book and redirected any staff as required so all roles filled

	3. To report anything of concern to SLT member on duty.

	4. To ensure the health and well being of all in the hall e.g. noise level reduced, spills, hazards cleared.

	5. Ensure CD player working and right volume at 12.00.

	6.  Ensure allergy lanyards handed out in right sitting.


