3KENT COUNTY COUNCIL – BOWER GROVE SCHOOL

JOB DESCRIPTION

NAME:

JOB TITLE:



PAY RANGE:


LINE MANAGER:



Professional Duties related to your post

· You are required to carry out the duties of a school teacher as set out in the School Teachers’ Pay and Conditions Document, issued by the DfES.  This appointment is subject to policies and procedures established by the Governors of the School.
· To be a member of the Key Stage 3 team and to participate in regular team meetings.

· To maintain planning, assessment and reporting records in accordance with school policy.

· To undertake the responsibility for the welfare and educational attainments of your form group.

· To attend staff meetings.

· To be involved in target setting and to monitor and report on pupil progress achieved in your curriculum areas.

· To undertake professional duties expected within the appraisal process.

· To share in the corporate responsibility for the well being and discipline of all pupils and to participate in extra curricular activities as required.

· To plan for, organise and manage designated Learning Support Assistants.

· To communicate effectively with parents and other professionals as necessary.

Curriculum

To undertake the Subject Leader or Assistant Subject Leader role for a curriculum area which may include the following responsibilities: 
· In liaison with other staff, maintain subject policy and programmes of work.  These will be reviewed on an annual basis.

· To take responsibility for requesting, ordering and monitoring appropriate resources for curriculum areas.

· To monitor the continuity and progress of learning, planning and assessment across key stages.

· To maintain an overview of the curriculum area through regular research, attendance at relevant INSET and other appropriate activities.

· To maintain development plans for the subject area which will be reviewed on an annual basis.

· To assist all staff contributing to the subject delivery.

· To advise the Governors, Curriculum Manager and Headteacher of all issues relating to subject development and assessment arrangements.

This job description will be reviewed on an annual basis through the Appraisal process.  In addition it may be amended at any time after consultation with the Headteacher.

Signed: ………………………………………….
Date: …………………………………..

Signed: …………………………………………. 
Headteacher
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