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Deputy Headteacher – Job Description

Salary: £68,068-£71,329 
Contract: Permanent, Term-Time. 
Reports to: Executive Principal 
Role Purpose
The Deputy Headteacher will provide strategic and operational leadership across safeguarding, school improvement, compliance, pupil welfare, and external engagement. The postholder will support the Executive Principal in ensuring the highest standards of education, safety, wellbeing, and regulatory compliance, while promoting the school’s ethos, values, and reputation.

This is a senior leadership role requiring strong organisational capability, sound professional judgement, and a deep understanding of safeguarding and SEND provision.
Core Responsibilities
Safeguarding & Compliance Leadership
Lead Designated Safeguarding Lead (DSL)
- Take operational lead responsibility for safeguarding and child protection across the school
- Ensure safeguarding policies, procedures, and training remain compliant and effective
- Lead safeguarding investigations, referrals, and case management
- Oversee multi-agency safeguarding engagement
- Maintain accurate safeguarding records and reporting
Data Protection Officer (DPO)
- Ensure GDPR and data protection compliance
- Oversee data handling, storage, breaches, and subject access requests
- Provide guidance to staff on data protection matters
Health & Safety Leadership
- Oversee health and safety compliance, audits, and risk assessments
- Monitor incident reporting and preventative systems
- Ensure statutory obligations are met
School Improvement & Quality Assurance
School Development Plan (SDP)
- Lead development, implementation, and monitoring of the School Development Plan
- Track progress against strategic priorities
Self-Evaluation Form (SEF)
- Lead production, review, and refinement of the Self-Evaluation Form
- Ensure evidence-based evaluation of school performance
Premises Oversight
- Monitor premises standards, safety, and suitability
- Support site development planning
Pupil Welfare & Inclusion
Children in Care (CIC) & Child in Need (CHIN)
- Lead oversight of CIC/CHIN provision and statutory processes
- Attend reviews and liaise with relevant professionals
Pupil Attendance
- Monitor attendance trends and interventions
- Develop strategies to improve pupil engagement
Reduced Timetables
- Oversee implementation, monitoring, and review of reduced timetables
- Ensure compliance with statutory guidance
Family Support & Outreach
- Lead family engagement and support strategies
- Strengthen home-school partnerships


Curriculum Enrichment & Preparation for Adulthood
Careers Education & Guidance
- Lead careers strategy and Gatsby Benchmark alignment
- Coordinate external providers and pathways
Pupil Work Experience
- Develop and oversee meaningful work experience opportunities
- Liaise with employers and placement providers
Culture, Ethos & Personal Development
SMSC (Spiritual, Moral, Social & Cultural Development)
- Lead SMSC strategy and integration across the curriculum
- Promote pupil personal development
External Relations & Representation
- Maintain strong partnerships with professionals, agencies, and stakeholders
- Represent the school in external forums
Publicity, Marketing & Website
- Oversee school communications, branding, and public presence
- Ensure website compliance and accuracy
Leadership Expectations
- Model exceptional professional standards
- Exercise sound judgement and discretion
- Promote a culture of safeguarding and wellbeing
- Support staff development and accountability
- Contribute to whole-school strategic leadership







Person Specification (Summary)

Essential
- Qualified Teacher Status (QTS)
- Senior leadership experience
- Strong safeguarding expertise
- Deep understanding of SEND / special education
- Knowledge of compliance, regulatory, and statutory frameworks
- Excellent organisational and leadership skills
- Strong multi-agency working capability
Desirable
- Experience in Special Independent Schools
- Data protection / GDPR leadership experience
- Health & safety oversight experience
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