Snodland Church of England Primary School

JOB DESCRIPTION

JOB TITLE:


Midday Meal Supervisor  

GRADE:


Kent Scale A
HOURS


11.30-1.30pm, Monday - Friday, term time only
MAIN PURPOSE:
To supervise and support children’s play in a safe educational setting
MAIN DUTIES & RESPONSIBILITIES:

1. Ensure pupils enter the dining room in a safe and orderly fashion and behave appropriately when queuing for their meal in order to maintain the safety and wellbeing of all pupils.

2. Ensure pupils eating meals are seated in an orderly fashion to maintain safety and wellbeing of the pupils.  This includes checking that pupils have or are provided with a drink and that sufficient amounts of their meal has been eaten.

3. Assist the pupils, as necessary, during lunchtime to include providing them with a drink, helping with spillages, cutting up food and caring for pupils’ personal needs.  

4. Ensure once meals are finished that the dining area is wiped down (as advised) and is left in a clean and tidy manner to maintain a clean and tidy environment.
5. Demonstrate sensitivity and a positive attitude towards all children in your care.

6. Assist in the preparation and layout of materials, equipment and resources in the playground before children arrive and tidy up after they leave the playground.
7. Assist with toileting programmes and personal care needs of children as required.

8. Supervise the children during their lunchbreaks outside of the dinner hall, on the playground and field to ensure their safety at all times.
9. To encourage the development of appropriate child/adult and peer group relationships to create a friendly, relaxed and child centred environment.
10. Be aware of Health and Safety regulations and risk assessment responsibilities and report any areas of concern to your line manager immediately.  
11. To monitor the behaviour of pupils discouraging any anti-social behaviour in a positive way and reporting any incidents to a senior member of staff as appropriate.
12. To follow the schools behaviour policy and staff code of conduct at all times.
This job description is subject to change and may include other duties as discussed with your line manager.

