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JOB DESCRIPTION




	
Job title:

	
SENCo


	
Responsible to:

	
Deputy Hed/SLT

	
Grade:

	
In accordance with School Teachers Pay & Conditions 

	
Contract:

	
Permanent pending successful completion of probationary period 

	
Hours:

	
32.5 Hours

	
Job purpose:


	
Under the direction of the Head Teacher, the SENCo will have the responsibility for ensuring that the SEND strategy and related policies are followed in the school. They will ensure that provision for pupils is of high quality and complies with both the SEND Code of Practice 2015 and the Equalities Act 2010.

To lead and maintain the highest of professional standards and expectations and facilitate effective communication throughout the school.


	
Key internal contacts:

	
SEN Team
Senior Leadership Team (SLT)
Teaching staff
Students
Classroom support staff
Administrative team

	

	
Key external contacts:

	
SENCos in other schools
Local Authority
OFSTED
Department for Education
Parents/Carers


	
Special consideration:

	
Hold a clear Enhanced DBS check
Hold a current driving licence with own transport 
· Willing to work beyond conventional hours at peak times (e.g. Exams, Ofsted)






	
Duties and responsibilities

SENCo 
· Supporting the Senior Leadership team in the development and implementation of the school’s Inclusion Strategy and Curriculum Strategy, ensuring both are fully responsive to the needs of pupils with complex SEND. 
· Leading the strategic development and ongoing refinement of the school’s SEND provision, ensuring it fully meets the complex and individual needs of all pupils, all of whom hold Education, Health and Care Plans (EHCPs). 
· Taking overall responsibility for the coordination, implementation, review and quality assurance of EHCP provision across the school. 
· Ensuring EHCP outcomes are clearly translated into daily practice, with staff fully understanding individual pupil needs, targets and support strategies. 
· Overseeing annual review cycles for all pupils, ensuring high-quality, person-centered reviews are completed on time and that outcomes inform future provision planning. 
· Maintaining and developing the whole-school provision map, ensuring all interventions, therapies and specialist support are accurately recorded, consistently delivered and regularly reviewed for impact. 
· Monitoring and evaluating the effectiveness of all provisions, using assessment evidence, professional input and pupil progress data to adapt and refine support. 
· Leading on safeguarding and welfare considerations for pupils with complex needs, ensuring risk assessments, behaviour support plans and care plans are robust, individualised and regularly updated. 
· Ensuring full compliance with the SEND Code of Practice, EHCP statutory requirements and wider relevant legislation, maintaining high standards of record keeping, documentation and data integrity. 
· Overseeing deployment of teaching assistants and support staff to ensure highly targeted, individualised and responsive support for all pupils across learning, care and therapy contexts. 
· Providing specialist guidance, coaching and modelling for staff in relation to communication, sensory regulation, cognition and learning, social, emotional and mental health needs, and physical/medical needs. 
· Working closely with therapists and external agencies (e.g. SALT, OT, physiotherapy, CAMHS and social care) to ensure a fully integrated multi-agency approach to provision. 
· Attending and contributing to SENCo networks, professional forums and Trust or local authority meetings, sharing and embedding best practice. 
· Developing and maintaining strong professional relationships with families and external partners to ensure coherent support for pupils across all settings. 

Curriculum, Assessment and Provision

· Supporting the design, development and ongoing adaptation of a highly personalised, needs-led curriculum for all pupils with EHCPs. 
· Ensuring assessment systems accurately reflect small steps of progress, using a range of specialist tools and approaches appropriate to complex learning needs. 
· Overseeing the collection, interpretation and use of specialist assessment data to inform planning, intervention and EHCP review processes. 
· Ensuring robust systems for tracking pupil progress are in place, with clear evidence of impact over time. 
· Leading on the development, implementation and review of communication strategies, sensory programmes, behaviour support approaches and therapeutic input within the curriculum. 
· Ensuring accurate, timely and accessible reporting on pupil progress for families, professionals and external agencies. 
· Maintaining a reduced teaching commitment, modelling high-quality practice within specialist education settings. 

Leadership and Staff Development
· Managing a team of teaching assistants to support effective training and deployment.
· Promoting a culture of collaboration, reflection and continuous professional development across the school. 
· Ensuring staff receive ongoing training and development in relation to complex SEND needs, including communication, behaviour, sensory processing, medical needs and safeguarding. 
· Undertaking performance management, supervision and professional development planning for staff, identifying training needs and supporting improvement. 
· Leading recruitment and selection of staff where required, ensuring appointments reflect the specialist needs of the setting. 
· Holding regular meetings with teams to ensure consistency, communication and high standards of provision across the school. 
· Acting as a key professional role model, demonstrating reflective practice, high expectations and commitment to pupil outcomes. 

Trust and Wider Responsibilities
· Promoting the Trust’s vision of supporting vulnerable children and young people to achieve the highest possible outcomes and quality of life. 
· Ensuring safeguarding and child protection are embedded across all aspects of practice. 
· Complying with all Trust policies and procedures, including health and safety, equality and inclusion, and data protection. 
· Maintaining high professional standards in conduct, behaviour and appearance. 
· Attending Trust, academy and external meetings as required by the Executive Principal or Headteacher.


Additional Duties
You may be required to carry out additional duties, as the Executive Principal or Headteacher may reasonably request, which are commensurate with the post.






























PERSONAL SPECIFICATION

The person specification shows the abilities and skills you will need to carry out the duties in the job description.  Short listing is carried out on the basis of how well you meet the requirements of the person specification.  You should mention any experience you have had which shows how you could meet these requirements when you fill in your application form.  
	
	Essential
	Desirable

	Qualifications
	
	

	Qualified Teacher Status.
	
	

	To hold the NASENCO qualification.
	
	

	Professional development in preparation for a leadership role.
	
	

	Experience and knowledge
	
	

	Successful management experience in a school.
	
	

	Experience in a specialist provision. 
	
	

	Substantial teaching experience at secondary level and a strong track record of securing improved outcomes for pupils with additional learning and support needs.
	
	

	Evidence of the ability and experience to develop and maintain a sense of vision for the curriculum area.
	
	

	Experience of observing teaching and learning and supporting improved standards on a consistent basis.
	
	

	Experience of managing staff development, performance and capability.
	
	

	Current knowledge of the national agenda around education, in particular special education and alternative provision, and the challenges and opportunities for schools.
	
	

	Up-to-date knowledge of current developments in relation to the curriculum and areas of educational leadership, pedagogy and school improvement, including changes to assessment.
	
	

	Skills, abilities and personal qualities
	
	

	Ability to create, analyse and use data to set targets and identify weaknesses.
	
	

	Ability to manage students firmly, fairly and effectively.
	
	

	Ability to communicate effectively, both orally and in writing with a range of audiences, particularly in constructing SEND case plans.
	
	

	Ability to work under pressure and prioritise effectively.
	
	

	Competent in using a range of database packages for assessment, progress and attainment.
	
	

	Special conditions
	
	

	Hold a current driving licence and use of own transport between sites.
	
	

	Willing to undertake an Enhanced DBS check.
	
	

	Flexible approach to work by responding to the needs of the service including, at times, working beyond normal working hours.
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