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JOB DESCRIPTION

	Job Title:
	Cleaning Operative

	School:
	Orchards Academy, Swanley

	Reporting To:
	Cleaning Supervisor/ Facilities Manager

	Key Internal Relationships:
	Headteacher, SLT, Teaching Staff, Support Staff, Trust HQ, other TKAT schools

	Our Commitment

	Be Who You Are at TKAT - This Job Description represents the role as we see it in its entirety.
We do not expect candidates to have in-depth experience of every element of an application, but we do expect to provide you with the support and flexibility you need to get there and to enable you to do it your way. We want to demonstrate to our children and young people what a good, inclusive employer looks like in order to inspire them to be whoever they want to be.
Safeguarding - TKAT is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. Offers of employment will be subject to the full Safer Recruitment process, including an enhanced disclosure and barring service check.
Equal Opportunities - TKAT is committed to equality of opportunity. We welcome applications from all suitable candidates, regardless of any protected characteristic for example race, gender, sexual orientation, disability or age. All applications are treated on merit. This includes applications from individuals wishing to work full time, part-time or on a flexible basis.

	Job Purpose

	· To keep the Academy in a clean and presentable condition.

	Key Responsibilities

	· General cleaning duties such as dusting, mopping floors, cleaning sinks/toilets 
· Hoovering 
· Using polishing/buffing machines when required 
· Duties will be directed daily by the Cleaning Supervisor/Facilities Manager 

	Safeguarding
· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies.
· Promote the safeguarding of all pupils in the school.

	Health and safety
· Promote the safety and wellbeing of pupils, and help to safeguard pupils’ wellbeing by following the requirements of Keeping Children Safe in Education (KCSIE) and our school’s child protection policy.

	Professional development
· Help keep their own knowledge and understanding relevant and up-to-date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness.
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school.
· Take part in the school’s appraisal procedures.



Please note that this list of duties is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the postholder will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the Headteacher or line manager.  This job description may be amended at any time in consultation with the postholder.






PERSON SPECIFICATION 

	Criteria
	Essential (E) / Desirable (D)
	How Tested (A=Application, I=Interview, R=References)

	Qualifications & Education

	· Functional Literacy & Numeracy Skills: The candidate must be able to read and understand chemical safety labels (COSHH), safety data sheets, and written instructions from the supervisor.
	E
	A, I

	Experience

	· Previous experience in a cleaning role.
	D
	A, I

	· Experience operating floor polishers or buffing machines.
	D
	A, I

	Skills & Attributes:
	
	

	· Attention to Detail: An eye for cleanliness to ensure the Academy remains presentable for students, staff, and visitors.
	E
	A, I

	· Following Instructions: Able to take daily direction from the Cleaning Supervisor and work without constant supervision once briefed.
	E
	A, I

	· Attention to Detail: A "sharp eye" for cleanliness to ensure the Academy remains presentable for students, staff, and visitors.
	E
	A, I
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