WROTHAM SCHOOL JOB DESCRIPTION

	Name
	

	Position
	Science Laboratory Technician

	Salary Scale
	

	Responsible to
	Head of Department, Science
Business Manager

	Start Date
	


Hours: 35 hours per week
              Term time plus 1 staff development day
Responsible for:

Supporting Science Lessons:

1. Key role: Supporting all Science teachers, cover teachers and students studying Science, involving:
2. Liaising with teachers about practical lessons, equipment, and other requirements.
3. Timely preparation for lessons :- Equipment, Chemicals and duplicating  worksheets   
4. Transporting chemicals in a safe and secure manner from the chemical store to classrooms

5. Clearing away equipment promptly after lessons 

6. Washing up and putting away equipment


Prep Room Activities:
7. Storing chemicals and equipment in a safe and secure manner

8. Care of chemicals and equipment
9. Stock taking and provision of solvent list annually for fire purposes.

10. Ordering supplies and securing best value

11. Putting away orders 

12. Sourcing new experiments 

13. Maintaining, repairing and making equipment

14. Designing and testing new equipment 

15. Safe storage and use of radioactive sources

16. Maintaining a safe, clean and tidy working environment in the prep room


General Department Activities:
17. Caring, watering and propagating the plants 
18. Organising classroom changes of equipment and chemicals promptly and safely between lessons
19. Maintaining gas taps, cleaning sinks and organising storage in laboratories
20. Interacting with pupils in a helpful supportive manner

Legislative Compliance and Networking:
21. Keeping up to date with Health and Safety policies

22. Keeping up to date with CLEAPSS and other relevant advice and guidance
23. Participating in technician conferences, training and forums as required

24. Any other reasonable requests from the Headteacher or Head of Science.

Signed …………………………………………………………....Headteacher
Dated ……………………………………………………………...

Signed …………………………………………………………….

Dated ………………………………………………………………
