Thinking deeply, loving abundantly, serving graciously, for the Glory of God’
 

[image: ]Deputy Head with responsibility for Inclusion 
Job Description 
‘A place where everyone can flourish’ (John 10:10)

Leadership Pay scale 6-10
Main Purpose of the Job
1. To assist the Headteacher in the organisation, management and development of Tunstall Church of England Primary School, ensuring that the school’s Christian vision and values underpin all strategic and operational decisions.
2. To provide senior leadership and day-to-day responsibility for the school’s Inclusion strategy, ensuring high-quality provision and outcomes for pupils with SEND, EAL learners, vulnerable pupils and those eligible for Pupil Premium.
3. To fulfil statutory responsibilities as the school’s Special Educational Needs Co-ordinator (SENDCO) in line with the SEND Code of Practice, and to operate as a Designated Safeguarding Lead (DSL) promoting the safety and welfare of all children.
4. To deputise for the Headteacher as required, contributing to whole-school strategic planning, self-evaluation and improvement, and to model excellent practice in teaching, pastoral support and leadership that reflects Tunstall CEP’s Christian ethos and rural, creative Discovery Curriculum.

Duties and Responsibilities
Strategic Direction
1. Support the Headteacher and governors in establishing, communicating and embedding an ambitious Christian vision and inclusive ethos for the future of the school that reflects Tunstall CEP’s values: valuing each child, nurturing curiosity and encouraging flourishing in body, mind and spirit.
2. Establish and drive the vision for SEND and Inclusion across the school; develop, implement, monitor and evaluate the Inclusion Strategy and associated policies.
3. Lead the formulation and delivery of action plans, contribute to the School Development Plan (SDP), the Self Evaluation Form (SEF), and SIAMS paperwork and take a leading role in school improvement activity.
Managing the Organisation and Securing Accountability
1. Hold responsibility for the school’s SEND Information Report and SEND Policy: development, maintenance and evaluation.
2. Be accountable for the Inclusion budget, advise SLT on resource priorities, and monitor the use and impact of resources dedicated to inclusion.
3. Lead on assessment and data for identified groups; provide regular summary reports to the senior leadership team and governors on intervention impact, progress and outcomes for pupils (e.g. SEND, EAL, Pupil Premium).
4. Be responsible for the Pupil Premium annual report and for sharing impact of Pupil Premium spend with SLT and Governors.
5. Implement and maintain robust systems for recording progress of pupils on the SEND, vulnerable pupils, EAL and Pupil Premium registers, in partnership with parents and relevant staff.
6. Act as a Designated Safeguarding Lead (DSL) and, in that capacity, take overall responsibility for safeguarding and child protection matters, ensuring statutory guidance (e.g. Keeping Children Safe in Education) and school safeguarding policies are implemented rigorously.
7. Work closely with the Headteacher, governors and external agencies to safeguard children, record concerns, and manage referrals appropriately.
Leading teaching, learning and inclusion
1. Be an excellent role model in teaching and learning; promote and maintain high expectations for all pupils.
2. Fulfil the key responsibilities of the SENDCO as set out in the SEND Code of Practice, including identification, assessment, planning, review and statutory processes (including EHCP applications and annual reviews).
3. Provide professional leadership, training and support to staff to improve outcomes for children with SEND, EAL and other vulnerable groups; lead INSET and coaching in inclusive practice and reasonable adjustments.
4. Monitor, evaluate and report on the quality of provision, progress and attainment for pupils within the Inclusion remit; set and review targets to secure measurable improvement.
Personnel Management
1. Serve as a proactive and effective member of the Senior Leadership Team and Headteachers Leadership Team.
2. Take responsibility for the appraisal of colleagues as required, and support recruitment, induction and mentoring (including ECT induction and trainees) as delegated.
3. Identify  and lead on whole school staff training needs particularly those relating to inclusion and safeguarding; coordinate high-quality CPD, coaching and mentoring programmes.
Resource Management
1. To work alongside and support the Headteacher in the monitoring and dissemination of the whole school budget.
2. To be accountable for decisions regarding the Inclusion Budget.
3. Astutely identify and requestion resources to ensure all children can access flourish.
4. Monitor and control the use of all Inclusion resources.

Strengthening community
1. Assist the Head teacher in developing the policies and practices of the school, particularly those which promote safeguarding, inclusion, attendance and equality.
2. Work with parents/carers, specialist support services and external agencies to secure the best outcomes for pupils; organise and chair meetings (including multi-agency and parent meetings) to ensure coordinated support.
3. Develop and implement strategies to increase family engagement and participation in learning for targeted children; provide parent/carer training to support all pupil outcomes.
4. Strengthen relationships with other schools and partner organisations; be willing to lead or contribute to school-to-school improvement activity.
5. Work dynamically with our partner schools and widen our impact locally.
6. Seek to pursue opportunities which enable our transformational learning offer to have National impact

Signature of post holder____________________   Date________

Signature of Headteacher____________________ Date _________

 The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document. 
It may be modified by the head teacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title. This job description may be reviewed as necessary with consultation with you.
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