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	Job Description

Deputy Head Teacher




	Job Title:            Deputy Head Teacher

Job Holder:

Line Managed By:      Directly - Head Teacher 

Date:




	Job Purpose: 

To carry out the duties of this post in line with the remit outlined in the current School Teachers’ Pay and Conditions Document and the school’s policies.

The Deputy Head Teacher will be responsible for working with and supporting the Head Teacher on the following key school leadership and management areas. 




	Dimensions: The significant areas upon which this job will impact either directly or indirectly.

Pupils:      All pupils
Staff:       Directly: Key Stage Leaders, SENCo, MDMS
                 Indirectly: All teaching and support staff

Financial: School budgeting.




Health and Safety at Work

All staff in school have a personal responsibility for the health and safety of themselves, their colleagues, pupils and visitors. They also have a duty in law under the Management of Health and Safety regulation 1999 to report any shortcomings in the employers H&S arrangements.

	Strategic Direction and Development of the school

	To work with the Headteacher in 

· shaping a vision and direction for the school, setting out very high expectations and with a clear focus on pupil achievement.

· in setting aims and objectives for the school and in formulating the School Improvement Plan along with the Head Teacher, governors and other senior staff.

· developing and monitoring policy and practice in agreement with the Head Teacher.

· school self-review and evaluation and in the effective planning and management of resources to secure improvements.

· publicly supporting all collective decisions.

	Teaching and Learning

	· Be an ‘outstanding’ role model and act as a leading classroom practitioner, inspiring and motivating other staff.

· Working with the Senior Leadership Team and Head Teacher to sustain high expectations and outstanding practice in teaching and learning throughout the school.

· Monitor and evaluate the quality of teaching and standards of pupils’ achievement and use benchmarks and set targets for school improvement.
· Ensuring all pupils’ and their well-being are cared for.

	Leading and Managing staff

	· Work with the Headteacher to lead, motivate, support, challenge and develop all staff to secure continual improvement including his/her own continual professional development.
· To be an exemplar of all school policies and practices.
· To support the Headteacher in leading the Performance Management of all staff.
· Work with the Headteacher to deliver an appropriate programme of professional development for all staff including quality coaching and mentoring, in line with the school improvement plan and performance management.

	Deploying staff and resources

	· In consultation with, and by the direction of the Headteacher, deploy people and resources efficiently and effectively i.e. timetables, deployment of HLTA’s and supply staff.

· To participate in recruitment and selection, as agreed by the Head Teacher.

	Accountability

	· Supporting the Head Teacher and Governors in accounting for the efficiency and effectiveness of the school to all relevant stakeholders.

· Promote and protect the health and safety welfare of pupils and staff.

· Take responsibility for promoting and safeguarding the welfare of children and young people within the school.



	Specific Responsibilities

	· Deputise for the Head Teacher in their absence.

· Play a major role in the day-to-day running of the school, attending daily and weekly meetings and leading them as required.

·  Contribute to a positive ethos for learning and well-being
·  Provide an exciting, stimulating and creative curriculum.

·  Promote the values and achievements of the school to the community.

· Support the Head Teacher and Governors in annual budget planning and monitoring.

· To lead whole school assemblies when required.

· Undertake such reasonable activities that the Head Teacher and governors may from time to time require.



	General

	· To participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.

· To ensure that all duties and services provided are in accordance with the School’s Pubic Sector Equality Duty.
· To safeguard and promote the welfare of children and young people and expect all staff and volunteers to share in this commitment.


Signed Employee




Date
Signed 
Headteacher




Date

Core Purpose


To lead assessment


To lead teaching and learning


To carry out the role of Deputy Designated Safeguarding Lead


To lead on the provision of Pupil Premium 


To lead on support and direction for Inclusion; ensuring pupil achievement, progression and positive behaviour for all pupils.  This includes working with the SENCo and SEN Assistant.


To lead student mentoring


To lead on Educational Visits


To facilitate ECT mentoring


To performance manage allocated reviewees


To line manage MDMS


To be the teacher representative on the PTA: Friends of Sandling School


To assist in the recruitment of staff









